Lexington-Fayette Urban County Government

Lexington, Kentucky
Horse Capital of the World

Division of Central Purchasing Date of Issue: May 10, 2016

INVITATION TO BID #72-2016
Charter Bus Services

Bid Opening Date: May 18, 2016 Bid Opening Time: 2:00 PM
Address; 200 East Main Street, 3™ Floor, Room 338, Lexington, Kentucky 40507

Type of Bid: Price Contract

Pre Bid Meeting: N/A Pre Bid Time: N/A

Address: N/A .

Sealed bids will be received in the office of the Division of Central Purchasing, 200 East Main Street, Lexington, Kentucky, until 2:00 PM,
prevailing local ime on 05/18/2016. Bids must be received by the above-mentioned date and time. Mailed bids should be sent to:

Division of Central Purchasing
200 East Main Street, Room 338
Lexington, KY 40507, (859) 258-3320

The Lexington-Fayette Urban County Government assumes no responsibility for bids that are not addressed and delivered as indicated
above. Bids that are not delivered to the Division of Central Purchasing by the stated time and date will be rejected. All bids
must be signed and have the company name and address, bid invitation number, and the name of the bid on the outside of the envelope.

Bids are to include all shipping costs to the point of delivery located at:  Various Locations, Lexington, KY 405XX
Bid Security Required: ___Yes _X No Gashier Check, Certified Check, Bid Bond (Personai checks and company chedks will not be acceptabie).
Performance Bond Required: __ Yes _X No

Check One: ‘ Proposed Delivery;

Bid Specifications Met Exceptions to Bid Specifications. Exvceptions shall be itemized and days after

attached to bid proposal submitted. ‘ acceptance of bid.
Procurement Card Usage—The Lexington-Fayette Urban County Government may be using Procurement Cards to purchase goods

and services and also to make payments. Will you accept Procurement Cards? Yes No
TATIGN |
swmiteaty: _IMILER. TRANSARTATIIN [NC.
Firm Name

(L QUTER Loof
Addrﬁso VLSV ILLE l<\{ Hoz 14

City, Stave & Zip

/ ] (%V Schou. Bur
N L M"'W‘R'E
BId must be signed: @Z ™ Recky ARISE (A

(original signatire) Signature of Alithorized Company Representative — Title
iy Movke
Representative’s Name (Typed or printed)
5 o2 -362 - 5(Uq So2-3(:%-17253
Area Code - Phone — Extension Fax #
Concece ® millectronsportation, com
E-Mail Address '

The Affldavit In this bid must be completed before your firm can be considered for award of this contract.
Page 1 of 10



AFFIDAVIT
Comes the Affiant, 1&% N\Wj 3‘&' , and after being first duly swom under penaity of

perjury as follows:

1.

His/her name is Q‘C‘H’W MG‘U% i :TP“ and he/she is the individual submitting the bid or is the
authorized representative of MiLLER, TRANS a2 TATWON . JNC.

the entity submitting the bid (hereinafter referred to as "Bidder")

2. Bidder will pay all taxes and fees, which are owed to the Lexington-Fayette Urban County Government at the time the
bid is submitted, prior to award of the contract and will maintain a "current” status in regard to those taxes and fees
during the life of the contract.

3. Bidder will obtain a Lexington-Fayette Urban County Government business license, if applicable, prior to award of the
contract.

4. Bidder has authorized the Division of Central Purchasing to verify the above-mentioned information with the Division of
Revenue and to disclose to the Urban County Council that taxes and/or fees are delinquent or that a business license has
not been obtained.

5. Bidder has not knowingly violated any provision of the campaign finance laws of the Commonwealth of Kentucky within
the past five (5) years and the award of a contract to the Bidder will not violate any provision of the campaign finance
laws of the Commonweaith.

6. Bidder has not knowingly violated any provision of Chapter 25 of the Lexington-Fayette Urban County Government Code
of Ordinances, known as "Ethics Act."

7. Bidder acknowledges that "knowingly" for purposes of this Affidavit means, with respect to conduct or to circumstances
described by a statute or ordinance defining an offense, that a person is aware or should have been aware that his
conduct is of that nature or that the circumstance exists.

Further, Affiant sayeth naught.
STATE OF kENTU v ‘\‘{
COUNTY OF JefFepsoN
The foregoing instrument was subscribed, sworn to and acknowledged before me
.*
by R\.C hard Moore T on this the |1 N day
of _ MGM , 2016.

My Commission expires: 2- ll‘ | 8 P

ZU/ZWWﬂJ f%%{’/{:{

NOTARY PUBLIC, STATE AT LARGE

Please refer to Sectlon II. Bid Conditions, Item "U" prior to completing Uhis form.
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I. GREEN PROCUREMENT
A. ENERGY

The Lexington-Fayette Urban County Government is committed to protecting our environment and being fiscaily
responsible to our citizens.

The Lexington-Fayette Urban County Government mandates the use of Energy Star compliant products if they
are available in the marketplace (go to www.Energystar.gov). If these products are available, but not
submitted in your pricing, your bid will be rejected as non-compliant.

ENERGY STAR is a government program that offers businesses and consumers energy-efficient solutions,
making it easy to save money while protecting the environment for future generations.

Key Benefits

These products use 25 to 50% less energy

Reduced energy costs without compromising quality or performance
Reduced air pollution because fewer fossil fuels are burned
Significant return on investment

Extended product life and decreased maintenance

B. GREEN SEAL CERTIFIED PRODUCTS

The Lexington-Fayette Urban County Government is also committed to using other environmentally  friendly
products that do not negatively impact our environment. Green Seal is a non-profit organization devoted to
environmental standard setting, product certification, and public education.

Go to www.Greenseal.orq to find available certified products. These products will have a reduced impact on
the environment and on human health. The products to be used must be pre-approved by the LFUCG prior to
commencement of any work in any LFUCG facility. If a Green Seal product is not available, the LFUCG must
provide a signed waiver to use an alternate product. Please provide information on the Green Seal products
being used with your bid response.

C. GREEN COMMUNITY

The Lexington-Fayette Urban County Government (LFUCG) serves as a principal, along with the
University of Kentucky and Fayette County Public Schools, in the Bluegrass Partnership for a Green
Community. The Purchasing Team component of the Partnership collaborates on economy of scale
purchasing that promotes and enhances environmental initiatives. Specifically, when applicable,
each principal is interested in obtaining best value products and/or services which promote
environment initiatives via solicitations and awards from the other principals.

If your company is the successful bidder on this Invitation For Bid, do you agree to extend the
same product/service pricing to the other principals of the Bluegrass Partnership for a Green
Commuy (i.e. University of Kentucky and Fayette County Schools) if requested?

Yes No
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II1.

Bid Conditions

A,
B.

No bid may be withdrawn for a period of sixty (60) days after the date and time set for opening.

No bid may be aitered after the date and time set for opening. In the case of obvious errors, the Division of
Central Purchasing may permit the withdrawal of a bid. The decision as to whether a bid may be withdrawn
shall be that of the Division of Central Purchasing.

Acceptance of this proposal shall be enactment of an Ordinance by the Urban County Council.

The bidder agrees that the Urban County Government reserves the right to reject any and all bids for either
fiscal or technical reasons, and to award each part of the bid separately or all parts to one vendor.

Minor exceptions may not eliminate the bidder. The decision as to whether any exception is minor shall be
entirely that of the head of the requisitioning Department or Division and the Director of the Division of Central
Purchasing. The Urban County Government may waive technicalities and informalities where such waiver would
best serve the interests of the Urban County Government.

Manufacturer's catalogue numbers, trade names, etc., where shown herein are for descriptive purposes and are
to guide the bidder in interpreting the standard of quality, design, and performance desired, and shall not be
construed to exclude proposals based on furnishing other types of materials and/or services. However, any
substitution or departure proposed by the bidder must be clearly noted and described; otherwise, it will be
assumed that the bidder intends to supply items specifically mentioned in this Invitation for Bids.

The Urban County Government may require demonstrations of the materials proposed herein prior to
acceptance of this proposal.

Bids must be submitted on this form and must be signed by the bidder or his authorized representative.
Unsigned bids will not be considered.

Bids must be submitted prior to the date and time indicated for opening. Bids submitted after this time will not
be considered.

All bids mailed must be marked on the face of the envelope:

“Bid on #72-2016 Charter Bus Services”

and addressed to: Division of Central Purchasing
200 East Main Street, Room 338
Lexington, Kentucky 40507

The Lexington-Fayette Urban County Government assumes no responsibility for bids that are not
addressed and delivered as indicated above. Bids that are not delivered to the Division of Central
Purchasing by the stated time and date will be rejected.

Bidder is requested to show both unit prices and lot prices. In the event of error, the unit price shall prevail.

A certified check or Bid Bond in the amount of _XX _ percent of the bid price must be attached hereto. This
check must be made payable to the Lexington-Fayette Urban County Government, and will be returned when
the material and/or services specified herein have been delivered in accordance with specifications. In the event
of failure to perform within the time period set forth in this bid, it is agreed the certified check may be cashed
and the funds retained by the Lexington-Fayette Urban County Government as liquidated damages. Checks of
unsuccessful bidders will be returned when the bid has been awarded.

The delivery dates specified by bidder may be a factor in the determination of the successful bidder.

Tabuiations of bids received may be mailed to bidders. Bidders requesting tabulations must enclose a stamped,
self-addressed envelope with the bid.

The Lexington-Fayette Urban County Government is exempt from Kentucky Sales Tax and Federal Excise Tax on
materials purchased from this bid invitation. Materials purchased by the bidder for construction projects are not
tax exempt and are the sole responsibility of the bidder.

All material furnished hereunder must be in full compliance with OSHA regulations.
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Q. If more than one bid is offered by one party, or by any person or persons representing a party, all such bids
shall be rejected.

R. Signature on the face of this bid by the Bidder or his authorized representative shall be construed as acceptance
of and compliance with all terms and conditions contained herein.

S. The Entity (regardless of whether construction contractor, non-construction contractor or supplier) agrees to
provide equal opportunity in employment for all qualified persons, to prohibit discrimination in employment
because of race, color, creed, national origin, sex or age, and to promote equal employment through a positive,
continuing program from itself and each of its sub-contracting agents. This program of equal empiloyment
opportunity shall apply to every aspect of its employment policies and practices.

T. The Kentucky Equal Employment Opportunity Act of 1978 (KRS 45.560-45.640) requires that any county, city,
town, school district, water district, hospital district, or other political subdivision of the state shall include in
directly or indirectly publicly funded contracts for supplies, materials, services, or equipment hereinafter entered
into the following provisions:

During the performance of this contract, the contractor agrees as follows:

(1) The contractor will not discriminate against any employee or applicant for employment because of race,
color, refigion, sex, age or national origin;

(2) The contractor will state in alf solicitations or advertisements for employees placed by or on behalf of the
contractors that all qualified applicants will receive consideration for emplovment without regard to race,
color, refigion, sex, age or national origin;

(3) The contractor will post notices in conspicuous places, available to employvees and applicants for
employment, setting forth the provisions of the non-discrimination clauses reguired by this section; and

(4) The contractor will send a notice to each labor union or representative of workers with which he has a
coflective bargaining agreement or other conlract or understanding advising the labor union or workers'
represeniative of the contractor's commitments under the nondiscrimination clauses.

The Act further provides:
KRS 45.610. Hiring minorities - Information required

(1) For the length of the contract, each contractor shall hire minorities from other sources within the drawing
area, should the union with which he has coflective bargaining agreements be unwilling to supply
sulficient minorities to satisfy the agreed upon goals and timetable.

(2) Each contractor shall, for the length of the contract, furnish such information as required by KRS 45.560
to KRS 45.640 and by such rules, reguiations and orders issued pursuant thereto and will permit access
to all books and records pertaining to his employment practices and work sites by the contracting agency
and the department for purposes of investigation to ascertain compliance with KRS 45.560 to 45.640 and
such rules, regulations and orders issued pursuant thereto.

KRS 45.620. Action against contractor - Hiring of minority contractor or subcontractor

(1) IF any contractor is found by the department to have engaged in an unlawfiy practice under this chapter
during the course of performing under a contract or subcontract covered under KRS 45.560 to 45.690,
the department shall so certify to the contracting agency and such certification shall be binding upon the
contracting agency uniess it is reversed in the course of judicial review.

(2) If the contractor is found to have committed an uniawful practice under KRS 45.560 to 45.640, the
contracting agency may cancel or lerminate the contract, conditioned upon a program for future
compliance approved by the contracting agency and the department, The contracting agency may
declare such a contractor ineligible to bid on further contracts with that agency until such time as the
contractor complies in full with the requirements of kKRS 45.560 to 45.640.
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(3) The equal employment provisions of KRS 45.560 to 45.6490 may be met in part by a contractor by
subcontracting to a minority contractor or subcontractor. For the provisions of KRS 45.560 to 45.640, a
minorty contractor or subcontractor shall mean a business that is owned and controfled by one or more
persons disadvantaged by racial or ethnic circumstances.

KRS 45.630 Termination of existing employee not required, when

Any provision of KRS 45.560 to 45.640 notwithstanding, no contractor shall be required fo terminate an
existing employee upon proof that that employee was employed prior to the date of the contract.

KRS 45.640 Minimum skills

Nothing in KRS 45.560 to 45.640 shall require a contractor to hire anyone who lails to demonstrate the
minimum skills required to perform a particular job.

It is recommended that all of the provisions above quoted to be included as special conditions in each
contract. In the case of a contract exceeding $250,000, the contractor is required to fumish evidence that his
work-force in Kentucky is representative of the available work-force in the area from which he draws
employees, or to supply an Affirmative Action plan which will achieve such representation during the life of the

contract.

Any party, firm or individual submitting a proposal pursuant to this invitation must be in compliance with the
requirements of the Lexington-Fayette Urban County Government regarding taxes and fees before they can be
considered for award of this invitation and must maintain a "current” status with regard te those taxes and
fees throughout the term of the contract. The contractor must be in compliance with Chapter 13 from the
Code of Ordinances of the Lexington-Fayette Urban County Government. The contractor must be in
compliance with Ordinance 35-2000 pursuant to contractor registration with the Division of Building
Inspection. If applicable, said business must have a Fayette County business license.

Pursuant to KRS 45A.343 and KRS 45A.345, the contractor shall

(1) Reveal any final determination of a violation by the contractor within the previous five year period
pursuant to KRS Chapters 136 (corporation and utilily taxes), 139 (sales and use taxes), 141 (income
taxes), 337 (wages and hours), 338 (occupational safety and health of employees), 341 (unemployment
and compensation) and 342 (labor and human rights) that apply to the contractor; and

(2) Be in continuous compliance with the above-mentioned KRS provisions that apply to the contractor for
the duration of the contract.

A contractor’s failure to reveal the above or to comply with such provisions for the duration of the contract shall
be grounds for cancellation of the contract and disqualification of the contractor from eligibility for future

contracts for a period of two (2) years.

Vendors who respond to this invitation have the right to file a notice of contention associated with the bid
process or to file a notice of appeal of the recommendation made by the Director of Central Purchasing

resulting from this invitation.

Notice of contention with the bid process must be filed within 3 business days of the bid/proposal opening
by (1) sending a written notice, including sufficient documentation to support contention, to the Director of
the Division of Central Purchasing or (2) submitting a written request for a meeting with the Director of
Central Purchasing to explain his/her contention with the bid process. After consulting with the
Commissioner of Finance the Chief Administrative Officer and reviewing the documentation and/or hearing
the vendor, the Director of Central Purchasing shail promptly respond in writing findings as to the
compliance with bid processes. If, based on this review, a bid process irregularity is deemed to have
occurred the Director of Central Purchasing will consult with the Commissioner of Finance, the Chief
Administrative Officer and the Department of Law as to the appropriate remedy.

Notice of appeal of a bid recommendation must be filed within 3 business days of the bid recommendation
by (1) sending a written notice, including sufficient documentation to support appeal, to the Director,
Division of Central Purchasing or (2) submitting a written request for a meeting with the Director of Central
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III.

Purchasing to explain his appeal. After reviewing the documentation and/or hearing the vendor and
consulting with the Commissioner of Finance and the Chief Administrative Officer, the Director of Central
Purchasing shall in writing, affirm or withdraw the recommendation.

Procurement Contract Bid Conditions

A.

B.

The terms of this agreement shall be for _1_ year(s) from the date of acceptance of this contract by the
Lexington-Fayette Urban County Govemment. This agreement may be automatically extended for an additional
1 year(s) renewal. This contract may be canceled by either party thirty (30) days after delivery by canceling
party of written notice of intent to cancel to the cther contracting party.

Price Changes (Space Checked Applies)

(XO) 1. Prices quoted in response to the Invitation shall be firm prices for the first 90 days of the Procurement

Contract. After 90 days, prices may be subject to revision and such changes shall be based on general
industry changes. Revision may be either increases or decreases and may be requested by either party.
There will be no more than one (1) price adjustment per quarter. Requests for price changes shall be
received in writing at least twenty (20) days prior to the effective date and are subject to written
acceptance before becoming effective. Proof of the validity of a request for revision shall be
responsibility of the requesting party. The Lexington-Fayette Urban County Government shall receive the
benefit of any decline that the seller shall offer his other accounts.

{} 2. No provisicn for price change is made herein. Prices are to be firm for the term of this contract.
{) 3. Procurement Level Contract

If any contract item is not available from the vendor, the Lexington-Fayette Urban County Government, at its
option, may permit the item to be back-ordered or may procure the item on the open market.

All invoices must bear reference to the Lexington-Fayette Urban County Government Purchasing document
numbers which are being billed.

This contract may be canceled by the Lexington-Fayette Urban County Government if it is determined that the
Bidder has failed to perform under the terms of this agreement, such cancellation to be effective upon receipt
of written notice of cancellation by the Bidder.

No substitutions for articles specified herein may be made without prior approval of the Division of Central
Purchasing,
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EQUAL OPPORTUNITY AGREEMENT

The Law

Title VII of the Civil Rights Act of 1964 (amended 1972) states that it is unlawful for an employer to discriminate in
employment because of race, color, religion, sex, age (40-70 years) or national origin.

Executive Order No. 11246 on Nondiscrimination under Federal contract prohibits employment discrimination by
contractor and sub-contractor doing business with the Federal Government or recipients of Federal funds. This order
was later amended by Executive Order No. 11375 to prohibit discrimination on the basis of sex,

Section 503 of the Rehabilitation Act of 1973 states:

The Contractor will not discriminate against any employee or applicant for employment
because of physical or mental disability.

Section 2012 of the Vietnam Era Veterans Readjustment Act of 1973 requires Affirnative Action on behalf of disabled
veterans and veterans of the Vietnam Era by contractors having Federal contracts.

Section 206(A) of Executive Order 12086, Consolidation of Contract Compliance Functions for Equal Employment
Opportunity, states:

The Secretary of Labor may investigate the employment practices of any Government
contractor or sub-contractor to determine whether or not the contractual provisions
specified in Section 202 of this order have been violated,

The Lexington-Fayette Urban County Government practices Equal Opportunity in recruiting, hiring and promoting. It is the
Government’s intent to affirmatively provide employment opportunities for those individuals who have previously not been
allowed to enter into the mainstream of society. Because of its importance to the local Government, this policy carries the
fuil endorsement of the Mayor, Commissioners, Directors and all supervisory personnel. In following this commitment to
Equal Employment Opportunity and because the Government is the benefactor of the Federal funds, it is both against the
Urban County Government policy and illegal for the Govemment to let contracts to companies which knowingly or
unknowingly practice discrimination in their employment practices. Violation of the above mentioned ordinances may cause a
contract to be canceled and the contractors may be declared ineligible for future consideration.

Please sign this statement in the appropriate space acknowledging that you have read and understand the provisions
contained herein. Return this document as part of your application packet.

Bidders

I/We agree to comply with the Civil Rights Laws listed above that govemn employment rights of minorities, women, veteran
status, disability and age.

ﬁ/l\mg)p Qi Mavete Mgyl TRANSPeRTATION ; INC.

Signature U Name of Business
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GENERAL PROVISIONS OF BID CONTRACT

By signing the below, bidder acknowledges that it understands and agrees with the following provisions related to its bid
response and the provision of any goods or services to LFUCG upon selection by LFUCG pursuant to the bid request:

1. Bidder shall comply with ail Federal, State & Local reguiations concerning this type of service or good.

2. Failure to submit ALL forms and information required by LFUCG may be grounds for disqualification.

3. Addenda: All addenda, if any, must be considered by the bidder in making its response, and such addenda shall
be made a part of the requirements of the bid contract. Before submitting a bid response, it is incumbent upon

bidder to be informed as to whether any addenda have been issued, and the failure of the bidder to cover any
such addenda may result in disqualification of that response.

4, Bid Reservations: LFUCG reserves the right to reject any or ail bid responses, to award in whole or part, and to
waive minor immaterial defects in proposals. LFUCG may consider any alternative proposal that meets its basic
needs.

5. Liability: LFUCG is not responsible for any cost incurred by bidder in the preparation of its response.

6. Changes/Alterations: Bidder may change or withdraw a proposal at any time prior to the opening; however, no

oral modifications will be allowed. Oniy letters, or other formal written requests for modifications or corrections of
a previously submitted proposal which is addressed in the same manner as the bid response, and received by
LFUCG prior to the scheduled closing time for receipt of bids, will be accepted. The bid response when opened,
will then be corrected in accordance with such written request(s), provided that the written request is contained in
a sealed envelope which is plainly marked “madifications of bid response”.

Ue Clarification of Submittai: LFUCG reserves the right to obtain clarification of any point in a bid or to obtain
additional information from any bidder.

B. Bribery Clause: By his/her signature on its response, bidder certifies that no employee of his/hers, any affiliate or
subcontractor, has bribed or attempted to bribe an officer or employee of the LFUCG.

9, Additional Information: While not necessary, the bidder may include any product brochures, software
documentation, sample reports, or other documentation that may assist LFUCG in better understanding and
evalvating the bid response. Additional documentation shall not serve as a substitute for other documentation
which is required by the LFUCG to be submitted with the bid response.

10. Ambiguity, Conflict or other Errors: If a bidder discovers any ambiguity, conflict, discrepancy, omission or other
error in the bid request of LFUCG, it shall immediately notify LFUCG of such error in writing and request
modification or clarification of the document if allowable by the LFUCG.

11. Agreement to Bid Terms: In submitting its bid response, the bidder agrees that it has carefuily examined the
specifications and all provisions relating to LFUCG's bid request, including but not limited to the bid contract. By
submission of its bid response, bidder states that it understands the meaning, intent and requirements of LFUCG's
bid request and agrees to the same. The successful bidder shall warrant that it is familiar with and understands all
provisions herein and shall warrant that it can comply with them. No additional compensation to bidder shall be
authorized for services, expenses, or goods reasonably covered under these provisions that the bidder omits from
its bid response.

12. Cancellation: LFUCG may unilaterally terminate the bid contract with the selected bidder(s) at any time, with or
without cause, by providing at least thirty (30) days advance written notice unless a different advance written
notice period is negotiated prior to contract approval. Payment for services or goods received prior to termination
shall be made by the LFUCG provided these goods or services were provided in a manner acceptable to the
LFUCG. Payment for those goods and services shall not be unreasonably withheld.
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13.

14.

15.

16,

17.

18.

19,

Assignment of Contract: The selected bidder(s) shall not assign or subcontract any portion of the bid contract with
LFUCG without the express written consent of LFUCG. Any purported assignment or subcontract in violation hereof
shall be void. It is expressly acknowledged that LFUCG shall never be required or obligated to consent to any
request for assignment or subcontract; and further that such refusal to consent can be for any or no reason, fully
within the sole discretion of LFUCG.

No Waiver: No failure or delay by LFUCG in exercising any right, remedy, power or privilege hereunder, nor any
single or partial exercise thereof, nor the exercise of any other right, remedy, power or privilege shall operate as a
waiver hereof or thereof. No failure or delay by LFUCG in exercising any right, remedy, power or privilege under or
in respect of this bid proposal or bid contract shall affect the rights, remedies, powers or privileges of LFUCG
hereunder or shall operate as a waiver thereof,

Authority to do Business: Each bidder must be authorized to do business under the laws of the Commonweaith of
Kentucky and must be in good standing and have full legai capacity to provide the goods or services specified in
the bid proposal. Each bidder must have ail necessary right and lawful authority to submit the bid response and
enter into the bid contract for the full term hereof including any necessary corporate or other action authorizing
the bidder to submit the bid response and enter into this bid contract. If requested, the bidder will provide LFUCG
with a copy of a corporate resolution authorizing this action and/or a letter from an attorney confirming that the
proposer is authorized to do business in the Commonwealth of Kentucky. All bid responses must be signed by a
duly authorized officer, agent or employee of the bidder.

Governing Law: This bid request and bid contract shall be governed by and construed in accordance with the laws
of the Commonwealth of Kentucky. In the event of any proceedings regarding this matter, the bidder agrees that
the venue shail be the Fayette County Circuit Court or the U.S. District Court for the Eastern District of Kentucky,
Lexington Division and that the bidder expressly consents to personal jurisdiction and venue in such Court for the
limited and sole purpose of proceedings relating to these matters or any rights or obligations arising thereunder.

Ability to Meet Obligations: Bidder affirmatively states that there are no actions, suits or proceedings of any kind
pending against bidder or, to the knowledge of the bidder, threatened against the bidder before or by any court,
governmental body or agency or other tribunal or authority which would, if adversely determined, have a
materially adverse effect on the authority or ability of bidder to perform its obligations under this bid response or
bid contract, or which question the legality, validity or enforceability hereof or thereof.

Bidder understands and agrees that its employees, agents, or subcontractors are not employees of LFUCG for any
purpose whatsoever. Bidder is an independent contractor at all times related to the bid response or bid contract.

If any term or provision of this bid contract shail be found to be illegal or unenforceable, the remainder of the
contract shall remain in full force and such term or provision shall be deemed stricken.

Dartob, o et 05/11/16

Signature | Date !
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RISK MANAGEMENT PROVISIONS
INSURANCE AND INDEMNIFICATION

INDEMNIFICATION AND HOLD HARMLESS PROVISION

(1 It is understood and agreed by the parties that Vendor hereby assumes the entire
responsibility and liability for any and all damages to persons or property caused by or
resulting from or arising out of any act or omission on the part of Vendor or its
employees, agents, servants, owners, principals, licensees, assigns or subcontractors
of any tier (hereinafter “Vendor”) under or in connection with this agreement and/or the
provision of goods or services and the performance or failure to perform any work
required thereby.

(2) Vendor shall indemnify, save, hoid harmless and defend the Lexington-Fayette Urban
County Government and its elected and appointed officials, employees, agents,
volunteers, and successors in interest (hereinafter “LFUCG") from and against all
liability, damages, and losses, including but not limited to, demands, claims, obligations,
causes of action, judgments, penaities, fines, liens, costs, expenses, interest, defense
costs and reasonable attorney's fees that are in any way incidental to or connected with,
or that arise or are alleged to have arisen, directly or indirectly, from or by Vendor's
performance or breach of the agreement and/or the provision of goods or services
provided that: (a) it is attributable to personal injury, bodily injury, sickness, or death, or
to injury to or destruction of property (including the loss of use resulting therefrom), or to
or from the negligent acts, errors or omissions or willful misconduct of the Vendor; and
(b) not caused solely by the active negligence or willful misconduct of LFUCG.

(3) In the event LFUCG is alleged to be liable based upon the above, Vendor shall defend
such allegations and shall bear all costs, fees and expenses of such defense, including
but not limited to, all reasonable attorneys’ fees and expenses, court costs, and expert
witness fees and expenses, using attomeys approved in writing by LFUCG, which
approval shall not be unreasonably withheld.

(4) These provisions shall in no way be limited by any financial responsibility or insurance
requirements, and shall survive the termination of this agreement.

(5) LFUCG is a political subdivision of the Commonwealth of Kentucky. Vendor
acknowledges and agrees that LFUCG is unabie to provide indemnity or otherwise save,
hold harmless, or defend the Vendor in any manner.

FINANCIAL RESPONSIBILITY

Vendor understands and agrees that it shall demonstrate the ability to assure compliance with
these provisions prior to final acceptance of its bid and the commencement of any work or the
provision of any goods.

INSURANCE REQUIREMENTS

YOUR ATTENTION IS DIRECTED TO THE INSURANCE REQUIREMENTS BELOW. YOU MAY
NEED TO CONFER WITH YOUR INSURANCE AGENTS, BROKERS, OR CARRIERS TO
DETERMINE IN ADVANCE OF SUBMISSION OF A RESPONSE THE AVAILABILITY OF THE
INSURANCE COVERAGES AND ENDORSEMENTS REQUIRED HEREIN. IF YOU FAIL TO
COMPLY WITH THE INSURANCE REQUIREMENTS BELOW OR THE INDEMNITY
REQUIREMENTS, YOU MAY BE DISQUALIFIED FROM AWARD OF THE CONTRACT.



Required Insurance Coverage

Vendor shall procure and maintain for the duration of this contract the following or equivalent
insurance policies at no less than the limits shown below and cause its subcontractors to
maintain similar insurance with limits acceptable to LFUCG in order to protect LFUCG against
claims for injuries to persons or damages to property which may arise from or in connection with
the performance of the work or provision of goods hereunder by Vendor. The cost of such
insurance shall be included in any bid:

Coverage Limits
General Liability $5 million per occurrence

(Insurance Services Office Form CG 00 01)

Commercial Automobile Liability $5 million combined single limit or per
(Insurance Services Office Form CA 0001) occurrence

Worker's Compensation Statutory

Employer’s Liability $1,000,000

The policies above shall contain the following conditions:

a. All Certificates of Insurance forms used by the insurance carrier shall be properly filed and
approved by the Department of Insurance for the Commonweaith of Kentucky. LFUCG shall
be named as an additional insured in the General Liability Policy and Commercial
Automobile Liability Policy using the Kentucky DOI approved forms. The policies shall
include coverage of passengers.

b. The above limits can be met through a combination of the policies or through an Excess
Liability or Umbrella Policy.

¢. The General Liability Policy shall be primary to any insurance or self-insurance retained by
LFUCG.

d. The General Liability Policy shall inciude Products and Completed Operations coverage and
Premises and Operations coverage unless it is deemed not to apply by LFUCG.

e. LFUCG shall be provided at least 30 days advance written notice via certified mail, return
receipt requested, in the event any of the required policies are canceled or non-renewed.

f. Said coverage shall be written by insurers acceptable to LFUCG and shall be in a form
acceptable to LFUCG. Insurance placed with insurers with a rating classification of no less
than Excellent (A or A-) and a financial size category of no less than VIII, as defined by the
most current Best's Key Rating Guide shall be deemed automatically acceptable.

Renewals

After insurance has been approved by LFUCG, evidence of renewal of an expiring policy must be
submitted to LFUCG, and may be submitted on a manually signed renewal endorsement form. [f
the policy or carrier has changed, however, new evidence of coverage must be submitted in
accordance with these Insurance Requirements.

Deductibles and Self-Insured Programs




00530653

IF_YOU INTEND TO SUBMIT A SELF-INSURANCE PLAN IT MUST BE FORWARDED TO
LEXINGTON-FAYETTE _URBAN COUNTY GOVERNMENT, DIVISION OF RISK
MANAGEMENT, 200 EAST MAIN STREET, LEXINGTON, KENTUCKY 40507 NO LATER THAN
A MINIMUM OF FIVE (5) WORKING DAYS PRIOR TO THE RESPONSE DATE. Self-insurance
programs, deductibles, and self-insured retentions in insurance policies are subject to separate
approval by Lexington-Fayette Urban County Government's Division of Risk Management, upon
review of evidence of Vendor's financial capacity to respond to claims. Any such programs or
retentions must provide LFUCG with at least the same protection from liability and defense of
suits as wouid be afforded by first-dollar insurance coverage.

Safety and LLoss Control

Vendor shall comply with all applicabie federal, state, and local safety standards related to the
performance of its works or services under this Agreement and take necessary action to protect
the life, health and safety and property of all of its persennel on the job site, the public, and
LFUCG.

Verification of Coverage

Vendor agrees to furnish LFUCG with all applicable Certificates of Insurance signed by a person
authorized by the insurer to bind coverage on its behalf prior to final award, and if requested, shall
provide LFUCG copies of all insurance policies, including all endorsements.

Right to Review, Audit and Inspect

Vendor understands and agrees that LFUCG may review, audit and inspect any and all of its
records and operations to insure compliance with these Insurance Requirements.

DEFAULT

Vendor understands and agrees that the failure to comply with any of these risk management
provisions shall constitute a default and that LFUCG may elect at its option any single remedy or
penalty or any combination of remedies and penalties, as available, including but not limited to
purchasing insurance and charging Vendor for any such insurance premiums purchased, or
suspending or terminating the contract or work.



Lexington-Fayette Urban County Government

Request for Bid 72-2016
Charter Bus Service

The Lexington-Fayette Urban County Government is accepting bids to establish a
contract for charter bus services for children participating in the Parks & Recreation
Extended School Program (ESP).

The following specifications must be met:

Buses should be clean and in working order. School type buses and seating are
acceptable. It is the preference of the LFUCG that vehicles seat 55-passengers.

All buses must be approved annually by the State Transportation Cabinet to
transport children.

All drivers must have a recent background check and cannot have ANY violations
for crimes against children.

No employee or other agent of the Contractor shall interact in any way with any
minor clients of any facility beyond what would be required in the course of
fulfilling the duties required under this agreement. Any personal contact or non-
professional interaction with a minor shall be cause to ban such employee or
agent from working under this contract. In that event, LFUCG shall notify the
Contractor in writing that the employee or agent involved will no longer be
allowed to work under this contract and the required services must be provided
through a different employee or agent.

Contractor must have a Drug-Free Workplace Policy and regularly drug test
employees. A copy of this policy, including drug testing policy, must be included
with bid.

Services will be required for travel within Fayette County, in-state, and out of
state. Any given trip will not exceed 150 miles, one-way, outside of Fayette
County.

Contractor must be able to provide a minimum of six buses on any given day

during the Fayette County school year and a minimum of thirteen buses on any
given day during the summer months.

The LFUCG will not pay a deposit fee.



The LFUCG will give the vendor a minimum two day notice (prior to the
scheduled trip) of cancellation or change of schedule.

Contractor shall provide proof of insurance prior to award of contract.

Pricing must include all costs and expenses.

Bidders must include the following with their bid:

Number of buses owned by company.

Seating capacity of buses.

‘Total number of buses that would be available to the LFUCG on any given day.

Proof of current state vehicle inspections

Company procedures for obtaining background checks on employees.

Copy of company’s Drug-Free Workplace Policy and drug testing policies.

Completed Evidence of [nsurability form (attached} and copy of current

certificate of insurance

Bid Pricing to include all fees and expenses in relation to fuel, labor and transport

per bus. If your company charges different rates for in state versus out of state

travel, please provide rates for both. List of sample roundtrip destinations below.
o Lexington to Newport Aquarium

Lexington to Somersplash, Somerset KY Waterpark

Lexington to Carter Caves Ky

Lexington to Cincinnati Zoo

Lexington to Kentucky State Capitol

Lexington to Louisville Kentucky Kingdom,

Lexington to Louisville Slugger Museum,

Lexington to Kentucky Science Center

Lexington to Kings Island

Lexington to places within Lexington

Qo 0000 O0O0CO0

Below are a sample number of trips taken during different periods of the ESP and Camp
Kearney programs. These are only estimates to be used during preparation of your bid.
The actual number of trips and/or number of buses needed will vary.

Summer:

ESP - 5 all day trips outside of Fayette County requiring 8 buses a day for a total of 40

Camp Kearney/TR — 2 buses a day over 7 days during the summer (times vary)

School Year:

ESP — 8 out of town trips requiring 6 buses a day to cover full days when school is out

Winter Break;



ESP - 3 trips requiring 5 buses each day

Spring Break:

ESP — 2 trips over a one week period requiring 5 buses a day

The LFUCG will evaluate and award the contract in its best interest.

Bid submittal must include the attached LFUCG Bid Pricing sheet with a response

for each item listed. Bids submitted with alternate pricing sheets will be considered
non-responsive.
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ACORD CERTIFICATE OF LIABILITY INSURANCE

DATE (MMWDD/YYYY)
09/27/2015

PRODUGER

Sure Linc Services, Inc.

111 Outer Loop

Louisville, KY 40214

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE NAIC #

INSURED

MILLER TRANSPORTATION INC.,

MILLER TRANSPORTATION BUS SERVICE, INC.
111 OUTER LOOP
LOUISVILLE , KY 40214

insurer & PROTECTIVE INS CO

INSURER B

INSURER C.

INSURER D

INSURER E

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS5 SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR JADD'L vpe O R P . POLICY EFFECTIVE [POLICY EXPIRATION —
| GENERAL LIABILITY EACH OCCURRENCE s 5,000,000
A X | COMMERCIAL GENERAL LIABILITY | TDOO0059 09/27/2015 09/27/2016 ] s 100,000
cLams mane | X | occur MED EXP (Any one person} | 5 5,000
L] PERSONAL & ADVINJURY | s 1,000,000
| GENERAL AGGREGATE s 5,000,000
GEN'L AGGREGATE LIMIT APPLIES PER PRODUCTS - COMP/OP AGG | 5 INCL
POLICY R | Los
LAUTOMOBIEELAR LY COMBINED SINGLE LIMIT | 5 5 000,000
A | X | ANy auTO TD000059 09/27/2015 09/27/2016 (Ea aceidenl) ! !
|| ALL OWNED AUTOS BODILY INJURY S
| | SCHEDULED AUTOS URAEY
| X | HIRED AUTOS BODILY INJURY .
| X | NON-OWNED AUTOS (Refacader)
| X | COLLISION PROPERTY DAMAGE L
K| ettt caceeasssannannns (Per accident)
GARAGE LIABILITY AUTO ONLY - EA ACCIDENT | 5 5,000,000
A ANY AUTO TD000059 09/27/2015 09/27/2016 OTHER THAN EAACC | 8
AUTO ONLY il
EXCESS/UMBRELLA LIABILITY EACH OCCURRENGE s 5,000,000
A X | occur caims mape | MA1348 09/27/2015 09/27/2016 AGGREGATE s
5
‘ DEDUCTIBLE 5
RETENTION S s
WORKERS COMPENSATION AND TOSE e N
EMPLOYERS' LIABILITY
ANY PROPRIETOR/PARTNER/EXE CUTIVE EL EACH ACCIDENT 3
OFFICER/MEMBER EXCLUDED"” E.L DISEASE - EA EMPLOYEE! §
If yes describe under
SPECIAL PROVISIONS below E L DISEASE - POLICY LIMIT | 5
OTHER
A | GARAGE KEEPERS TD000059 08/27/2015 09/27/2016 600,000

DESCRIPTION OF QPERATIONS / LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDQRSEMENT / SPECIAL FROVISIONS

CERTIFICATE HOLDER

CANCELLATION

LEXINGTON FAYETTE COUNTY GOV'T

200 E MAIN

LEXINGTON, KY 40507

REPBESENT

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOQF, THE ISSUING INSURER WILL ENDEAVOR TOQ MAIL 30
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR

DAYS WRITTEN

Pt Dl

ACORD 25 (2001/08)

7" ACORD CORPORATION 1988







CERTIFICATE OF LIABILITY INSURANCE

DATE {MM/DDIYYYY)
05/11/2016

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,

EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must be endorsed. If SUBROGATION 1S WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

certificate holder in lieu of such endorsement(s).

PRODUCER jgggﬁ“
Sure Linc Services, Inc. TN £x:(502) 361-7360 (Al NaL:
111 Quter Loop jb'ﬁ%%ss sure_linc_services@yahoo.com
Louisville KY 40214 INSURER{S) AFFORDING COVERAGE NAIC #
insurer & : KESA. THE KY WORKER'S COMP FUND
INSURED INSURER B :
MILLER TRANSPORTATION INSURER C
111 OUTER LOOP INSURER D :
LOUISVILLE, KY | INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS 1S TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABQVE FOR THE POLICY PERIOD

INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION

OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDLSUBR] C 3
LTR TYPE OF INSURANCE INSD | WD POLICY NUMBER {M}_ﬁﬂ%‘%%; LIMITS
COMMERCIAL GENERAL LIABILITY EACH OCCURRENGCE 5
{ DAMAGE TO RENTED
CLAIMS-MADE OCCUR a) |5
—_— MED EXP (Any one person) 3
PERSONAL & ADV [NJURY | §
GEN'L AGGREGATE LIMIT APPLIES PER GENERAL AGGREGATE 3
POLICY Ik LOC PRODUCTS - COMP/OP AGG | §
OTHER 5
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY E 2 s
ANY AUTO BODILY INJURY (Par parson} | %
ALL OWNED SCHEDULED
AT o BODILY INJURY (Per accident)| 5
NON-OWNED PROPERTY DAMAGE 5
HIRED AUTOS AUTOS -{Per acadenl)
5
UMBRELLA LIAB OCCUR EACH OCCURRENCE 5
EXCESS LIAB CLAIMS-MADE AGGREGATE $
DED | { RETENTION § $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY i X e | [
ANY PROPRIETOR/PARTNER/EXECUTIVE E L EACH ACCIDENT 52,000,000.00
A | OFFICERMEMBER EXCLUDED? NIA WC100-0000500-1215A 01/01/2016 (01/01/2017
{Mandalory In NH) E L DISEASE - EA EMPLOYEE) § 2,000,000.00
lrés_ dascribe under
DESCRIPTION QF OPERATIONS below E L DISEASE - POLICY LIMIT | $2,000,000.00

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Addilional Remarks Schedule, may be attached il more space Is raquired)

ATTN: CANDACE WALFORD

CERTIFICATE HOLDER

CANCELLATION

LEXINGTON FAYETTE COUNTY GOV'T
200 E MAIN

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

LEXINGTON, KY 40507

| Fax: (859)258-3325

AfTHO

ACORD 25 (2014/01)

© 1488-2014 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD







BID PRICING

Number of buses owned by company

Maximum seating capacity of buses

Total number of buses that wouid be available

to LFUCG on any given day

‘Z_LJf?)) |NCLURING égsmlﬂn Bozes 1a LQU‘..SVILA,Q

Ll (3 PER sERY)
Sciosubusest 4y (2 fop. et

ALL of THem pst PREVIDUSLY
Reseruoe By oTie? WSTormERS

Price all trips originating from Lexington, KY up to 8 hours of service.

Please price per bus.

Destination

Price per bus

| Carter Caves, KY $ 552
| Cincinnati, OH $ Je5 =
Frankfort, KY $§ Ugs =
Georgetown, KY $ Ho5 @
Kentucky Kingdom $ /g5 %
Kings Island $ 95 ¢
Louisville, KY $ (%5 =
Newport, KY $ o5
Somerset KY $ (S5%
Lexington- local-Full day $ 39%8%
Lexington-local-1/2 day $ 3a5°
Extra pick-up $ 35 =
Extra stop $ 25%
Cancellation cost if under 2 day notice $ meg SEE ¥l Beow
”1
Minimum daily cost (if applicable) s 995 =
Minimum trip cost (if applicable) $ (ﬂ He
s /
Price per mile for in-state travel $ s /AWP‘GQ

Price per mile for out-of-state travel

s 2.7 [ henseg

*]5 Mo ompcp IF Cancpusy By 400 P on Busiwess DAY BETORE TRIP,
feten. Tuat CANctupren  FER OF #7295 2,

¥7 Sorv T OQ(I()/!(:‘O(;(’H/H,, SM‘»F-\{l Bur N Busts Are AVALABLE

DURING, THs Time .






| Alcohol and
Controlled Substance
Program



rug and Alcohol Policy Requirements In order to
ogram, it 1s important that employees know

Miller Transportation D
quires Miller

have a successful drug and aleohol testing pr
The Federal Highway Administration re
materials that explain the reguirements of the

what is expected of them.
and procedures

Transportation to provide educational
zlcohol and drug testing regulations, and Miller Transportation policies

with respect meeting those requirernents.

Aleohol and Controlled Substance Program.
Alcoho! and Controlled Substance testing is required for 21l Commercial Driver’s License
(CDL) holders. All Miller Transportation personnel who must possess 2 CDL shall be
tested for alcohol and controlled substances in accordance with this program. This
program is administered by the Persomnel Office. Refer any questions regarding this

program to the DER, Melissa Stegall at 502-363-0605.

Aleohol levels are determined by use of an evidential breath-testing device or by blood
serum, when needed. Controlled substance testing, by urine specimen, cOnsists of tests
for marjjuana, cocaine, opiales, amphetamines, and phencyclidine (FCP). Specimen
collection will be conducted in accordance with gpplicable state and federal law. The
Collection procedures are designed to ensure the security and integrity of the specimen
provided by each driver, and the procedures strictly follow federal cham of custody -
gnidelines. Moreover, every reasonable effort will be made to maintain the dignity of
each driver submitting a specimen for analysis in accordance with these procedures. The
situations under which alcohol testing and/or controlled substance testing are conducted
are pre-employment, reasonable suspicion, post-accident, and random selection. Al
drivers are subject to all provisions of this program for alcohol and controlled substance

testing.

R



Alcohol and Drug testing requiremments
for
Drivers, Part-Time Drivers
and
Other Safety-Sensitive Transportation Personnel

A 382.103 Applicability - Wit a few exceptions, drivers required to have a
olled substance and alcohol

Commercial Driver’s License (CDL) are subject to the conir
cle in excess of 26,000

testing rules. A CDL is required for drivers operating 2 veh
more passengers (including the driver), or of any

pounds GVWR, designed to carry 16 or

size, which is used in the transportation of 2 placardable amount of hazardous material.
This extends those currently covered by the rule to mclade interstate and intrastate truck
and motor coach operations, including those operated by Federal, State, local and tribal

governments.

B. Compliance - An employee must be in compliance while performing safety
sensifive fimctions. An employee is performing a SAFETY-SENSITIVE FUNCTION

during any period in which he or she is actually performing, ready to perform or
immediately available to perform any of the on-duty functions listed below..

Safety-Sensitive Function. Any ofthose on duty functions set forth in
2952 On- Duty Time, paragraphs (1) through (7) as listed below.
facility, or other property waiting

(1) All time at a school, termmal,
to be dispatched, unless the driver has been relieved from duty

. by the dispaicher.
(2) All time inspecting equipment as required by the Federal Motor
(FMCSRs) ar otherwise specting,

Carrier Safety Regulations
servicing, or conditioning any commercial motor vehicle at any

time.
(3) All time spent at the driving controls of a commercial motor

vehicle.
(4) All time, other than driving time, spent on or n 2 commercial

motor vehicle.
(5) All ime loadmg or unloading a commercial motor vehicle,

supervising or assisting in the loading or untoading, attending 2
vehicle being loaded or mmloaded, and remaining in readiness to

operate the vehicle.
(6) All time spent performing the driver requirements associated

with an accident.
(7) All time repairing, obtaming assistance, or remaining in

 attendance upon a disabled vehicle.

wa



C. Prohibited Alcchol and Controlled Substance Related Conduct

Covered By 49 CFR, Parts 382.201 Through 382.215

_related activities are prohibited by the
s for drivers of

The follewing alcohol and controlled substance
Federal Highway Administration’s drug use and alcohol misuse Tule

commercial motfor vehicles.
1. 382201 Reporting for duty or remainmg on duty to perform safety-
sensitive functions while having an alcohol concentration of 0.02 or greater.
al Motor Vehicle (CMV)

382.204° Being on duty or operating a Commezci
incIndes the possession of medicines

5
the counter), unless the packaging seal ig

-

while the driver possesses alcohol. This
containing alcobol (prescriptions or over

unbroken.
3. 382205 Using alcohol four (4) hours prior to / or while

sensitive functions. This includes those performing inspections and work on

- buses.
4. 382.209 When required to take a post-accident alcohol test, using alcohol
within eight (8) hours following the accident or prior to undergoing a post

accident test, whichever comes first _
5 382-211 Refusing to submit to an zlcohal or contrclled substance test
required by post-accident, random er reasonable suspicion testing requirgments.
6. 382.213 Reporting for duty or remaimng on duty, requiring the
performance of safety-sensitive fincticns, while the driver uses any controlled
substance (except when instructed by a physician who has advised the driver that
the substance does not adversely affect the driver’s abilify to 'safely operate a

performing safety-

CMV) :
7. 382.215 Reporting for duty, or remaining on duty, or performing 2 safety-
sensitive functon, if the driver tests positive for controlled substances.
D. Testing Requirements
The guidelines for the laboratory and the Medical Review Officer (MRQ)- for reporting
aleohol and controlled substance testing results include, but are not limited to, the
following:
e Negative
= Positive :
‘adequate breath for testing without

. Refusal to Test: A driver; (1) fails to provide
ived notice of the requirement

a valid medical explanation after he or she has recet

for breath festing; (2) fail to provide adequate urine for controlled substance
tion after he or she has received notice of

testing without a valid medical explana

the requirement for urine testing; or (3) engages in conduct that clearly obstructs

the testing process. For controlled substances testing, the MRO reports that the
Adulterated means a urine specimen 1s

specimen was adulterated or substituted.
submitted that does not exhibit the physical charactenstics of human urine.
Substituted means a urine specimen is submitted that is not consistent with normel

human urine.



creatinine and specific gravity values that are
e. Upon notification of 2 negative dilute

the MRO, the employee shall be sent for
This procedure will be

Negative Dilute: A specimen with
lower than expected for hman urin
controlled suhstance test result from
retesting immediately without direct observation.
followed i all testing situations.

Cancelled: If a specirnenis reported by the MRO as cancelled, the employse
may be sent for retesting immediately with direct observation. This procedure
will be followed in all testing siruations.

An employee who fests positive for a controlled substance (other than that
prescribed by 2 doctor) or has .02 or greaier blood alcohal count or refuses to test
will be immediately terminated.

1. Pre-Employvment Controlled Substance Testing
This testing is given to prospective employees prior to employment in a position
requiring 2 CDL. Prior to the first time 2 driver performs safefy-sensitive
Fanctions (such as time spent driving a vehicle, inspecting a vehicle, loading 2
vehicle, or a pre-smployment road test), the driver must submit to testing for
controlied substances. No supervisor shall allow a driver to perform a safety-
sensitive fumcton unless a controlled substaace test result is received from the
Medical Review Officer (MRO) indicating 2 verified negative resull.

Testing Guidelines:

« All documentation remzins confidential.
« Upon amrival at the test site, the applicant must remain until testing 18
completed )
test, is disqualified from

An applicant who tests positive, 0T refuses {0
further consideration.

2. Reasonable Suspicion Testing

If a supervisor observes employes behavior indicative of alcohol and /or controlled
employee to obtain festing. The

substance abuse, the Supervisor must require the
employee is relieved from safety-sensitive fumctions pending test results.

Testing Guidelines:

o The supervisor completes the Observed Behavior-Reasonable Cause Form.
Upon notification by the supervisor, the employee shall proceed immediately
io the testing site.

The supervisor transports the driver 1o the testing site. :
Should the need exist after MRO office hours, the employee is transported to

an alternate testing site.
o Upon arrival at the testing site, the employee must remain until festing is
completed or the employse is subject to mmediate termination.

All docnmentation Temains confidential.
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The employee who tests positive, or refusss to test will be immediately
terminated. The employes shall be advised by Miller Transportation of the
resources available to them in evaluation and resolving problems associated
with the misuse of alcohol or use of controlled substances.

Alcohol — Alcohol testing is authorized only if the observations are made dunng,
rk day the drver is required to be in

just before, or just after the period of the wo
compliance.

If a reasonable suspicion aleohol test ;s not administered within two (2) hours

following the observations, Miller Transportation shall prepare and maintain on file

record stating the reasons the alcohol test was not administered promptly. In

addition, if not administered within eight (8) hours, Miller Transportation shall cease
in the record listed zbove.

attermnpts to administer the test, and shall prepare and maintain

Miller Tramsportation official is required to make the
controlled substance or alcohol test. The

es requiring only one (1) supervisor or official
on responds to the operational realities of

akes the determination that
onduct the alcohol

Only one (1) supervisor oI
observations necessary to require the
Federal Highway Administration believ
to make a reasonable suspicion determinati
motor carrier operations. The supervisor who m
reasonable suspicion exists to conduct a0 alcohol test shall not ¢

test, i order to preserve protection for the drivers.

3. Post-Accident Testing for Aleohol and Controlled

. Substance
TFor this testing regulation, an accident is:
« a fatality at the scene
away from the scene

e or zn injury receiving medical treatment
» a vehicle towed from the scene
After an accident, testing only occurs if any of the following happens:

The accident results in the loss of ife.
The driver receives a citation for a moving traffic violation arising Tom an

accident that involved:
from the scene

1) Injury requiring medical treatment away
2} One or more vehicles having to be towed from the scene.

Testing Guidelines:

. Miller Transportation obtains a copy of the police report indicating a fatality or a
copy of the citation for 2 moving traffic violation.

. A driver who is subject to post-accident testing must remain available, or Miller
Transportation may consider the driver to have refused to test. The driver, subjsct
to post-accident resting must refrain from consuming alcohol for eight (8) hours
following the accident, or until he/she submiits to an alcohol test, whichever

comes Arst.



Upon notification by the superviser, te emplovee shall proceed imm ediately to
the test site. '

The suparvisor or authorized ageni(s) ransports the driver to the testing site.
Upon arrival af the test site, the employee must remain until testing is completed,

or the employee is subject to immediate termination.

All documentation remains confidenfial.
st, will be immediately

The employee who tests positive, or refuses fo te
texminated. The employes shall be advised by Miller Transportation of the

resources available to them in evaluating and resolving problems associated with
the misuse of alcohol or use of controlled substances.

substance test las not been administered within

When a required controlled
ing action shall be

a reasonable time frame following the accident, the follow

talcen:

Time Elapsed  Action Required

2 hours If the drver has not submitted to an alcchol test at this tme
Miller Transportation shall prepare and maintain on file a
record stating the reason a test was not promptly
administered.

8 hours Cease attempts to administer alcohol test and prepare and

) maimntain record described above

32 hours Tf the driver has not submitted to a controlled subsiance test

at this time, Miller Transportation shall cease attempts to

administer the test and prepare and maintain the record
described above.

Important Note: Nothing in this document (or the rule itself) should be
uire the delay of necessary medical attention for injured people

constined as to reg
the scene of a accidert

following an accident, or to prohibit a driver from leaving
for the period necessary to obtain assistance in responding to the accident, or to
obtain assistance in responding to the accident, or to obtain necessary emergency

medical care.

Miller Transportation - Shall provide drivers with necessary post-
Accident information, 2nd procedures and mstructions, prior to the driver
operating a commercial motor vehicle, so that drivers will be able to comply with

the requirements of this rule.

The Federal Highway Administration recognizes post-accident tests
conducted by Federal, State, and local officials as meeting the requirements

of this rule under the following conditions:

1. The official must have independent authority to conduct the test.
The test must conform to Federal, State or Local requirements.
Alcohol tests require blood or breath samples.

2.
3.
4. Controlled substance fest require urine samples.



4. Random Testing
The random-selection process is 2 computer-generated program using a scientific
random function. The program requires that 50 percent of the CDL driver positicns
are tested annnally for controlled substances and that 10 percent are tested anoually
for alcohol. The average number of driver positions throughout the year determines
fhe total mumber established i each year's selection pool for CDL dnivers.

Testing Guidelines: '
« A scientifically random selection. by computer of CDL driver for testing is
conducted. ' -
o All docurnentation remains confidential.
d for alcohol and/or

The supervisor is notified of the selected driver to be teste

controlled substances.

« The supervisor notified of the selected driver to be tested for alcohol and/or
controlled substznces.

» The supervisor notifies the
« In the supervisor’s absence, th

randornly selected employee.
e next-in line supervisor notifies the randomly

selected employee.
« Upon notification by the supervisor, the employee shall proceed immediately
to the testing site. : _
tion’s policy of proceeding

Failure to comply within Miller Transporta
immediately to the testing site will result in immediat
» The employee must take picture identification and the Miller Transportation
Testing Notification Form to the MRO and, after testing, must return the
completed Testing Notification Form to the supervisor.
« Upon arrival at the festing site, the employee must remain until testing 1s
completed, or the employee is subject o immediate discharge.
If the employee is absent ffom work on the day of the random seiection for
testing, the supervisor documents this information and delays notification until
the emmployee retums to work. _
An employee wha test positive, or refuses to test, will be immediately
terminated. The employee shall be advised by Miller Transportation of the
resources with the misuse of aleohol or use of controlled substances.

e termination.

Random Alcohol Testing- - Random alcohol testing shall be conducted in
accordance with the requirements listed below.
thod, such as a random pumber table

- L

2.

Miller Transportation must Use & scienitfic me
which is matched with the driver’s social security number.
R andom alcohol testing shall be administered at 2 minimum annual rate of 25
‘ itive transportation position.

percent of the average number of drivers and safety-sensi
Miller Transportation shall ensure that random alcohol test are upannounced and

reasonably spread throughout the calendar year.
Miller Transportation shall ensure that persons selected for random alcohol tests
proceed immediately to the testing site upon notification of being selected.



5. The employee shall only be tested for alcohol while the employze is performing
safety-sensitive fimctions, immediately prior to performing or immediately after
performing safety-sensitive functions.

6. In the event a person who is selected for a random alcohol test is on vacation or aa
extended medical absence, Miller can either select another person for testing or keep

the original selection confidential until the person refurns.

Random Controlled Substance Testing- Random controlled substance iesting
shall be conducted in accordance with the requirements 25 Listed below.
1. Miller Transportabon must use a scientific valid method, such as a random
number table, which is matched with the driver's social security number.
2. Random controlled substance testing shall be administered at a mimimum annual rate

of 50 percent of the average mmber of driver positions.
3. Miller Transportation shall-ensure that random controlled substance test are

unamnounced and spread reasonable throughout the calendar year )
that drivers selected for random controlled

4. Miller Transportation shall ensure
Substance test proceed immediately to the testing site upon notification of being
selected. . :

5. In the event a person who is selected for a random controlled substance test is on
vacation or an extended medical absence, Miller Transportation can either select
another driver for testing or keep the original selection confidential until the driver

returns.
5. Return-to-duty/Follow up:

It is Miller Transportation’s policy that 2 positive test result for a controlled
substance or alcohol will result in immediate termination. Therefore, no return 10

duty/follow up tests will be offered as an option.

PROCEDURES FOR THE TESTING OF ALCOHOL
with evidential breath test devices (EBTs)

Safety Administration (NHTSA).

E.
Testing devices: Test must be conducted

approved by the National Highway Trafic

Screening Test Procedures

1. Domnor is asked to provide identification and sign consent ling on testing form.

2. The test number is identified to the donor. _
3. The instrment performs a “blank check” (air blank) to confirm that no alcohol

is present in the EBT.
d mouthpiece is opened and attached to the EBT. The

4. An individually seale
employee blows into the mouthpiece until an adequate amount of breath has

been obtained. _ '
5 The test resulf will show on the momnitor of the EBT, donor is asked to verify
result and signs testing from for verification, test result is printed out of EBT and

attached to all copies of the testing form.
6. If the result is under .02, the BAT records the result and no further testing 1s

performed.
7 Ifthe result is .02 or higher, a confirmation test 1s conducted.



Confirmation Test Procedures }
1. The confirmation test is conducted at least 15 minutes but nor more than 30
minutes after the screening test. '

ducted using an evidential breath testing

2. The confirmation test must be con
nt that prints ou the results, date and time, a sequential test
o ensure the reliability

(EBT) instrume:
purmber, and the name and the serial mumber of the EBT t
of the resnlts.

rmines any action taken.

' 3. The confirmation test result dete
4. Employees who test positive for alcohol (.02 or greater) will be immediately

terminated.
reath to complete the breath test

An employee who does not provide encugh breath for the test is sent to 2
physician for a medical evalnation. If the doctor is unable to find a medical
h breath, the employee

explanation for the employee’s failure fo provide enoug
will be considered to have refused to take a test, which is prohibited m the

FMCSA rules. ‘

Inability to provide enough b

PROCEDURES FOR THE TESTING OF DRUGS
Drugs that will be tested for include: Amphetamine (Methamphetamine),
Marijuana (THC), Cocaine, Opiates (Morphine and Codeine), Phencyclidine

(FCP)

Swrmmary of collection procedures

1. The donor will be asked to show the collector a photo ID (driver’s license).

9. The donor will be directed to empty his or her pockets and display the iterns m
be used to adulterate the

them to ensure that no fems are present which could
specimen. If nothing is there that can be used to adnlterate 2 specimen, the

employee can place the items back into his or her pockets. If an item could be
used to tamper a specimen, the collector aust maintain it wntil the collection
DrOCESS 18 completed. :

3. The donor will be asked to provide a urine specimen in the privacy ofa
restroom.

4. A “split sample” of urine is collected. In the split sample method the urme
specimen is divided into tow containers. The purpose of the split sample 15 to
allow the donor the opportunity to the the split portion (bottle b) of the specimen
tasted at a diferent certified laboratory, providing the domor with an opportrmity

for a “second opinion”.
NOTE: A donor must provide at least 45 m] (milliliters) of urine. Failure to
provide this amount of urine within a specified time period may be considered a
refiisal to submit {0 8 controlled substance test and the employee 18 considered to
have engaged in actions prohibited by these rules. The dopor will have up to 3
hours to provide the minimum amount of urine and may cONSUmMES Up to 40 ounces
of fliids. If the donor is still mable to provide a complete sample after 3 bours,
dical evaluation

the test is stopped and the employer will send the donor for ame
to determine if there s a legitimate reason for failure to provide a spectment 0T

10



there is a rerusal to submit a specimen. A report by the examining physician must
be provided to the MRO for evaluation. The MRO makes the fnal decisicn as {0
whether this will be deemed a refusal.

5. The collector will seal the corresponding bottles of urine with a seal that is
provided on the testing form in the presence of the donor. Each seal has the
control mmmber/specimen number that corresponds to the number on the rest of
the form. The chain of custody must be completed and shipped with the

specimen.

6. The donor will be asked to sign the completed chain of custody- This venifies

the specimen bottles were sealed in the donor’s presence. The donor is givena
the laboratory for

.copy of the chain of custody. The specimen is then shipped fo
testing.

Direct Observed Collections

Collection of urine specimens must allow individual povacy nmless one of the
sitnations listed has ocourred. If specimen collection is directly observed, the
person must be of the same gender as the employee. )

1. The tcmpcratufe of the specimen is out of range.
behavior that clearly indicates an atternpt

2. The collection site person observes
to alter or substitute a specimen.

3. The specimen provided was considered invalid b
not an adequate medical explanation.

4. The positive, adulterated or enbstituted test result was cancelled because the
test of the split specimen could not be performed.

LABORATORY TESTING PROCEDURES

Every specimen is required to undergo an initial screen followed by a
confirmation of all positive screen results. The screen-confirmation process

utilizes highly sophisticated techniques to detect minute levels of prohibited

substances in trine.

-

y the laboratory and there 18

Initial Screen Test
49 CFR part 40 requires the use of immunoassay in the initial scresn process.

Confirmation Test

A confirmation test is performed on all initial positive tests using gas
chromatography/mass spectrometry (GCMS). All confirmations must be
quantitative in their analysis, which means that the specific, scientific level of
drug contained in the collected specimen must be known.

Validity Testing

This is a laboratory requirement in which there is an evaluation of the specimen {0
determine if it is consistent with normal human urine. '
1. Ttis to determine if certaia adulfersnts or foreign substances were added to the

urine.
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2. If the urine was diluted

3. If the specimen was substituted
H. REQUIREMENT THAT A DRIVER SUB MIT TO TESTING

‘ATl drivers who possess a CDL and are required to be tested by 49 CFR. Part 382

rmust submit to alcoho! and controlled substance testing in accordance with Part

382,

L WHAT CONSTITUTES A REFUSAL AND WHAT ARE THE
CONSEQUENCES OF REF USING? :

Refusing to Submit
immediately after

1. Fail to appear for any test
being directed to do so.

2. Fail to remain at the testing site until the testing process is complefe.
Provided, that an employee who leaves the testing site before the testing process
COMIMEnces. -

3. Fail to provide a urine specimen for any drug test. Provided, than an employee
who does not provide a urine specimen because he or she has left the testing site

before the testing process cOMIMENces.

4 Tn the case of a directly observed or mogitored collection in a drug test, fails to
permit the observation or monitoring of the driver’s provision of a specimen.

5. Fail to provide a sufficient amount of urine when directed, and it has been
determined, through a required medical evalnation, that there was 0o adequate
medical explanation for the failure.

6. Fail or declines to take a second test the employer of collector has directed the

dsiver to take.
7 Fail to undergo a medical examination or evalnation, as directed by the MRC
25 part of the verification process, or 25 directed by the DER mder 640. 193d of
this title. In the case of a pre-employmment drug test, the employee is deemed to
have refused to test on the basis only if the pre-smployment test is conducted
following 2 contingent offer of employment. '

(e.g., refuse to emply

8. Tail to cooperate with any part of the testing process
pockets when so directed by the collector, behave in a confrontational way that

- disrupts the collection process).
9. Is reported by the MRO as having a verified adulterated or substituted test

result.

(except a pre-employment test)

Consequences for refusing £o submit fo testing
Refusing to submit to 2 required alcohol or drug test will result in immediaiz

terminatiorn.

nggimg in ConductProhibited by the
d Alcoho] Misuse Rules.

J. Consequences to Persons E
Federal Highway Administration Drug ap

12



Parsons who are known to have engaged in prohibited behavior with regard to alcohol
misuse or use of controlied substances are subject 1o the following consequences:
1. Employees shall not be permitted to perform safety-sensitive functions.

loyees shall be advised by Miller Transportation of the resources available to
f alcohol or use of

2. Emp
them in evaluating and resolving problems associated with the misuse 0
controlled substances.

snce Abuse Professional (SAP) who may

3. The cmployee may be evaluated by a Subst
determine what assistance, if any, the employee needs in resolving problems associated

with alcohol misuse and controlled substance use.

K. Medical Review Officer (MRO) .
The Miller Transportation Medical Review Officer (MRO) is Occupational Physicians of

Louisville, 100 High Rise Drive, Louisville, Kentucky 40213. 5 02/964-3688 The
(Medical Doctor or Doctor of

Medical Review Officer (MRO), a licensed physician

Osteopathy), is responsible for receiving lahoratory results generated by a Miller

Transportation’s dmg testing program. The MRO shall have knowledge of substance
dical training {o interpret arid evaluate an

abuse disorders, and have appropriate me
individual’s confirmed positive test result, together with his/her medical history and any

other relevant biomedical information.

The responsibilities of the MRO in clude the following:
Record arrival and departure times of driver

Maintains all records accurately, confidentially and secursly
Interprets test results and commumnicates fo Miller Transportation

Adheres to federal, state and District requirements

Employee Notificatiop.- Prior to verifying a “positive” result, the MRO shall make
every reasonable effort to contact the employee (confidentially) and afford him/her the
opportunity to discuss the test result. If after making all reasonable efforts and
documenting them the MRO is unable to reach the employee directly, the MRQ shzll
contact the Designated Employee Representative (DER) who shall direct the employee to
contact the MRO as soon as possible (within 24 hours). Under split-sample collection
procedures, the employee has 72 hours following notification of a positive result to
request that the secondary sample be analyzed. In the event a split sample was not taken,
or was of inadequate quality, the original test would be voided and the employee would
not be subject to retest. While the primary sample is tested at specific thresholds for each
controlled substance, the secondary (split) sample is analyzed only for the presence of
controlled substances. If a negative result is reached on the secondary test, the original

test results are disregarded.

L. Employee Training

All employees subject to this program receive materials containing an explanation of the

Miller Transportation policy, the Employee Assistance Program (EAP) resources, and -

pertinent federal and state regulations. Each employee is required to sign for receipt of
sse written materials.

13



M. Supervisor Training

The required observations for alcohol and/or controlled substance rezsonable suspicion
testing shall be made by a supsrvisor or Miller Transportation official who 1s trained in
accordance with the requirements listed below.

1. Miller must ensure persons designatad to determine whether reasonable
suspicion exists to require a driver to undergo alcohol or controlied
substance testing receive at least 60 minutes of training on alcchol misuse

and at least 60 minutes of training on controlled substance use.
The training shall cover the physical, behavioral, speech and performance

2.
e misnse and use of controlled substances.

indicators of probable caus
3. The training shall be a total of 120 minutes.

14



Definitions
e alcohol, ethyl 2lcohol or other low

123

Alcohol: The intoxicating agent in beve
molecular weight alcohols, including methy! and isopropy] alcohol.

Alcohol Use: The consumption of any beverage, mixture, or preparztion, including

any medication containing alcohol.

Alcohol Technician (BAT): An individual who instructs and assists in the

Breath
Breath-Testing Device (EBT)

alcohol-testing process and operates an Evidential
A motor vehicle or combination of motor

erty if the motor vehicle
ds, inclusive of a tower unit

Commercial Motor Vehicle (CMV):
vehicles used in commerce to transport passengers or prop
(1) has a gross combination weight of 26,001 or more poun:
with a gross vehicle weight rating of more than 10,000 pounds.

(2) has a gross vehicle weight rating of 26,001 or more pounds.
(3) is designed to transport 16 or more passengers, including the driver or
(4) is of any size and is used in the transportation of hazardous materials requiring

placards
Confirmation Test: For alcohol, confirmation testing means a second test,

t of 0.02 or greater that provides quantitative data
d substimces, confirmation testing means a '
resence of a specific drug or metabolite
ch uses a different technique and chemical

following a screening test with a resul
of alcohol concentration. For controlle
second analytical procedure to identify thep
which is independent of the screen test and whi
principle from that of the screen test in order to ensure reliability and accuracy.
Driver: Amy person who operatss 2 commercial motor vehicle. For the purpose of pre-
employment testing, the term driver includes a person applying to drive a commercial

motor vehicle.
States, a State, the & District of

Employer: Any person (including the United
ial motor

Columbia of a political subdivision of a State) who owns or leases a COIMMETG
ns to operate such a vehicle, including agents, officers, and

vehicle or assigns perso
representatives of the employer.

Evidential Breath Testing Device (EBT) A device approved by the National
Highway Traffic Safety Administration (NHTSA) for the evidential testing of breath .and
placed on NHTSA:s “Confom-fing Product’s List of Evidential Breath Measurement

Devices” (CPL)

Medical Review Officer (MRO) A licensed physician (Medical Doctor of Doctor
of Osteopathy) responsible for receiving laboratory results generated by an employers

drug testing program who has knowledge of substance abuse disorders and has
d evaluate an individual’s confirmed positive

appropriate medical traning to nterpret am
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her relevant biomedical

tast rasult togsther with his or ber medical history and any o

information.
Performing (A Safety — Sensitive Function) Any perod in which the driver is
actually performing, ready to perform or immediately able to perform any safety-

sensitive function.
ntrolled Substance Test) A

Refusal to Submit (To and Alcohol or Co
driver;(1) fails to provide adequate breath for testing without a valid medical explanation

after he or she has received notice of the requirement for breath testing; (2) fails to
provide adequate urine for controlled substance testing without a valid medical
explanation after he or she has received notice of the requirement for urine testing; or (3) -

engages in conduct that clearly obstructs the testing process

Screening Test (AXA Initi
procedure to determine whether a
;n his or her system. In conirolled substance testing it me
eliminate “negative” uring specimens fom further consideration

Substance Abuse Professional A licensed physician (Medical Doctor or Doctor of
Ostecpathy) or a licensed or certified psychologist, social worker, employer assistance
professional, or addiction counselor (certified by the National Association of Alcoholism
and Drug Abuse Cotmselors Certification Commission) with knowledge of and clinical
ohol and controlled substance-related

experience in the diagnosis and treatment of alc
disorders.

al Test) In alcohol testing it means an analytical
driver may have a prohibited concentration of alcohal
ans an IMmunoassay screen to

7

7 is the belief that the driver has violated the alcohol or
cific, contempaoraneous, articulable

‘“Reasonable Suspicion
odors of the persorn.

controlled substance prohibitions, based on spe
observations concerning the Zppearance, behavior, speech or body

Return to Duty/Follow up — It is Miller Transportation’s policy that a positive test
result for 2 controlled substance or alcohol will result in immediate termination. .

Therefore, no follow up tests will be offered as an option
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PROCEDURES FOR SAFETY MANAGEMENT CONTROL

Beginning with the primary employment of a driver, required background checks for
employment and safety are checked and drivers must have a current physical and are sent
for a pre-employment physical. After the basic paperwork is done, all drivers must attend
an orientation class for the company regarding policies and procedures, as well as

th the DOT regulations, our

orientation to our equipment. As outlined in accordance wi
drivers have instruction both in classroom and in the feld in Whistle Blowing, Hours of

Service, Nutrition and drug awareness, and driver qualifications. All also sit for classes in

the Smith System of Safe Driving, Defensive Driving Techniques, Passenger service and

safety, and Log Book Procedures. In addition they then spend at a minimum of three
employed seasoned drivers, before they go out on their

training runs with other regularly
own. This process is recorded with the Safety Director and upon completion, each 1s
issued a certificate and a driver release form is filed with the dispatcher for the driver fo

get regularly dispatched.

Regular annual driver license checks are done on all drivers, mechanics, and wash
personnel as well as al are included in the random drug pool. On top all Management
personpel have been trained in Drug Awareness and monitor all employees. Miller does
incorporate a drug and alcohol policy and program that is in accordance to and or stricter

than federal requirements.

Randomly the Safety department pulls drivers to inspect their logs and paperwork as well

as verifying that all current information on the driver is up to date to the best of their

knowledge. The in house safety department, fo insure that policies and procedures for
ice, and equipment appearance and

driving, pick-up and drop-off of groups, on Ume Serv:
safety are maintained, also performs Field checks and monitoring. A full disciplinary

action program is in place 10 reprimand operators whom are not in compliance.

We have enclosed additional attachments to further outline the above procedures.



Safety And Compliance Summary

Miller Transportation Bus Service Safety and Compliance is maintained and
overseen by Miller Transportation Inc of Louisville, Kentucky. Along with an on-sight
person in Jndianapolis to carry on daily monitoring of scheduling, activities, and drivers
log verification; Miller Transportation Bus Service utilizes the services of the Miller
Transportation Inc. Safety Program for Driver Qualification, Training, and Accident
Investigation. Policies adopted and enforced by Miller Transportation Inc have also been

adopted for Miller Transportation Bus Service.

on Inc. Safety Department’s Safety Manager oversees the Safe,
reliable, Clean, Courteous and on-time service to our customers. Further, all Operators,
Office Staff, Service, and Maintenance Personnel are charged with the responsibility of
insuring the safety of passengers, employees, property, and those coming in contact with
the system. The Safety Mapager is authorized and directed to develop, implement, and
administer a comprehensive and coordinated Safety and Training Program to prevent,

ch may occur. This authority includes the right

control, and resolve unsafe conditions, whi
to stop any operation immediately, which the Safety Manager feels is unsafe. It is
employees’s responsibility to fully cooperate with the Safety Manager and provide them

with any requested information to assist in any investigation that is being conducted.

set in place along with the cooperation of the company’ s
:nsurance carrier, which sets details of Minimum Driver Hiring Requiremenis. This
outline is available for review at any time and includes items such as mipimum age
requirerments, Driving Record Checks, Background checks, Physical Examinations, Pre
Hire Drivers as well as

Employment Drug Tests, and Training Requirements for New
tored for performance and safety on 2 regular

Tenured Drivers. All Operators are mont
basis for Motor Vehicle Recards, Driver Performance, Accidents, Customer Complaints,
Log Violations, Drug and Alcohol Testing, and Company and D.0.T. Compliance.

Miller Transportati

A program has been



