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AFFIRMATIVE ACTION PLAN

EOP Architects, PSC will take the following Equal Employment Opportunity/Affirmative Action
measures:

1.

Equal and fair treatment will be provided to all employees regardless of race, color, religion,
national origin, sex, age, or disability.

A complete up-to-date record of employees classified by race, sex, and job classification will be
maintained.

All employees will be advised at the time of employment that EOP Architects, PSC is an equal
opportunity/affirmative action employer and that hiring, promotion, or demotion is based on an
individual’s qualifications and ability to perform the work.

The company will cooperate with and support apprenticeship-training programs based on
affirmative action.

Recruiting advertisements and all notices relating to employment will include the clause “An
Equal Opportunity Employer (EOE).” Said clause will be printed on all correspondence and

notices relating to employment.

A company policy statement outlining EOP Architects’ commitment to equal employment
opportunity and affirmative action will be posted in conspicuous places throughout our facility.

The company has appointed Richard J. Polk, Jr. to serve as the equal employment
opportunity/affirmative action (EEO/AA) officer. The EEO/AA is authorized to supply reports

and represent this company in all matters regarding this affirmative action plan.

The name, address and telephone number of the EEO/AA officer will be posted in conspicuous
places throughout the facility. The officer will be responsible for the following:

A. Implementing all phases of the affirmative action plan;

B. Maintaining a close liaison with the compliance staff of the Commission on Human
Rights regarding non-discriminatory requirements;

C. Conducting periodic audits of employment practices to ensure non-discrimination;

D. Semi-annual or more frequent instruction of all supervisory personnel about equal
employment opportunity/affirmative action non-discrimination responsibilities;

E. Periodically instructing supervisors about their responsibilities to ensure that minorities
are not subject to any type of discriminatory practices or harassment;

eopa.com 4.1
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