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Price Contract Bid Overview
 Bids to establish price contracts are typically issued for items 

or repetitive services

 Examples are janitorial supplies, office supplies, water pumps, 
fire turnout gear, mowing services, cleaning services

 Contracts may be awarded to one or multiple vendors or 
contractors

 Most contracts are established for one to two years

 Contracts are based on unit prices, are unilateral and there 
are no obligations to spend a specific amount

 Total amount spent will fluctuate depending on a Division’s 
available budget – dollar amount not included in the resolution
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Price Contract Bid vs. Fixed Bid
 Fixed bids are typically used for a project (construction) 

or large ticket specialty items (large generator, audio 
visual equipment, bomb disposal equipment)

 Fixed bid items or projects are often listed as separate 
line items in the annual budget

 Fixed bids are awarded to one vendor/contractor
 Fixed bids are based on lump sums or totals and a dollar 

amount is included in the resolution

2022 Price Contract Approvals



Current Price Contract Approval Process
 Individual price contract bids are entered into Legistar

and placed on the docket under Resolutions (Fixed bids 
and price contract bids currently follow the same 
process)

 Requires two readings

 Resolutions are created for each bid
 Central Purchasing processes approximately 80 to 120 

price contract bids annually

2022 Price Contract Approvals



Proposed Price Contract Approval Process

 Remove price contract approvals from the resolution 
section

 Place the acceptance, approval and establishment of 
each price contract on the Mayor’s Report for Council 
approval

 Include the name of the Department or Division for which 
the procurement is being made, a description of the 
goods or services being procured and the name(s) of the 
successful bidder(s)
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Reasons for the New Process

 Eliminate readings (saves time at Council Meetings)

 Shortens the overall bid process by one to two weeks

 All information included in a resolution will be included 
on the Mayor’s Report

 Contracts are still approved by Council as part of the 
Mayor’s Report

 Does not impact the bid appeal process
 Price contracts do not include dollar amounts and all 

budgets associated with price contract purchases are 
approved during the annual budgeting process
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Sample Mayor’s Report
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Draft Ordinance
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Draft Ordinance Continued
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Questions?
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