INVITATION TO BID

Bid Invitation Number: 125-2013 Date of Issue: 12/31/2013

Sealed bids will be received in the office of the Division of Central Purchasing, 200 East Main Street,
Lexington, Kentucky, until 2:00 PM, prevailing local time on 01/14/2014. Bids must be received by the
above-mentioned date and time. Mailed bids should be sent to:

Division of Central Purchasing
200 Fast Main Street, Room 338
Lexington, KY 40507, (859) 258-3320

The Lexington-FFayette Urban County Government assumes no responsibility for bids that are nof
addressed and delivered as indicated above. Bids that are not delivered to the Division of Central
Purchasing by the stated time and date will be rejected.

All bids must have the ¢ompany name and address, bid invitation number, and the commaodity/service on the
outside of the envelope.

Bids are to include all shipping costs to the point of delivery located at:  West Hickman WWTP

Bid Security Required: Yes _X No Performance Bond Required: _Yes _X No
Cashier Check, Certified Check, Bid Bond (Personal checks and company checks will not be acceptable).

Commodltnye} v1ce : S

Qb
Price Contract Office Supplies

Proposed Delivery:

ccept Procurement Car s._._ o

Submitted by: Fice Denot, Inc
Firm
BAEGO North Military Trall
Address
Boca Raton, FL 3340624234

City, State & Zip

Bid must be signed: % Vice President, Heglonal

(original signature) Signature of Authorized Company Representative — Title
Bra '
Representative’s Name (Typed or printed)
Qio-381 - 1483 o -38|1 - Yol
Area Code - Phone — Extension Fax #

Yorad. Shaw@ otSce Aspots con~

E-Mail Address
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The Affidavit in this bid must be completed before your firm can be considered for award of this contract.

AFFIDAVIT
Comes the Affiant, %f C{,& Shnduad . and after being first duly swom
under penalty of perjury as follows:
1. Hishernameis &vace  Shaw) and he/she is the

individual submitting the bid or is the authorized representative of

i citac= I = S TaT SN Lot ol s

the entity submitting the bid (hereinafter referred to as "Bidder™).

2. Bidder will pay all taxes and fees, which are owed to the Lexington-Fayette Urban
County Government at the time the bid is submitted, prior to award of the contract and will maintain a
"cwrrent” status in regard to those taxes and fees during the life of the contract.

3. Bidder will obtain a Lexington-Fayette Urban County Government business license,
if applicable, prior to award of the contract.

4. Bidder has authorized the Division of Central Purchasing to verify the above-
mentioned mformation with the Division of Revenue and to disclose to the Urban County Council that
taxes and/or fees are delinquent or that a business license has not been obtained.

5. Bidder has not knowingly violated any provision of the campaign finance laws of
the Commonwealth of Kentucky within the past five (5) years and the award of a contract to the Bidder
will not violate any provision of the campaign finance laws of the Commonwealth.

6. Bidder has not knowingly violated any provision of Chapter 25 of the Lexington-
Fayette Urban County Govermment Code of Ordinances, known as "Ethics Act."

7. Bidder acknowledges that "knowingly” for purposes of this Affidavit means, with
respect to conduct or to circumstances described by a statute or ordinance defining an offense, that a
person is aware or should have been aware that his conduct is of that nature or that the circumstance
exists.

Further, Affiant sayeth naught, %

STATE OF Mm\d\&mé
COUNTY OF %(\{ A\’m(lé\

The foregoing instrument was subscribed, sworn to and acknowledged before me
by @{a& Sauo on this the | - day
of ¢ ONUALN , 2673, 2004

My Commission expires: \2’/ 98/ 2\

NN

NOTARY PUBLIC, STATEGAT LARGE
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I. GREENPROCUREMENT

A, ENERGY

The Lexington-Fayetie Urban County Government is committed to protecting our environment
and being fiscally responsible to our citizens.

The Lexington-Fayette Urban County Government mandates the use of Energy Star compliant
products if they are available in the marketplace (go to www.Energystar.gov). If these products
are available, but not submitted in your pricing, your bid will be rejected as non-compliant.

ENERGY STAR is a government program that offers businesses and consumers energy-efficient
solutions, making it easy to save money while protecting the environment for future generations.

Key Benefits

These products use 25 to 50% less energy

Reduced energy costs without compromising quality or performance
Reduced air pollution because fewer fossil fuels are burned
Significant return on investment

Extended product life and decreased maintenance

B. GREEN SEAL CERTIFIED PRODUCTS

The Lexington-Fayette Urban County Government is also committed to using other
environmentally  {riendly products that do not negatively impact our environment. Green Seal
is a non-profit organization devoted to environmental standard setting, product certification, and
public education.

Go to www.Greenseal.org to find available certified products. These products will have a
reduced impact on the environment and on human health. The products to be used must be pre-
approved by the LFUCG prior to commencement of any work in any LFUCG facility. If a
Green Seal product is not available, the LFUCG must provide a signed waiver to use an alternate
product. Please provide information on the Green Seal products being used with your bid
response.

C. GREEN COMMUNITY

The Lexington-Fayette Urban County Government (LFUCG) serves as a principal, along
with the University of Kentucky and Fayette County Public Schools, in the Bluegrass
Partnership for a Green Community. The Purchasing Team component of the Partnership
collaborates on economy of scale purchasing that promotes and enhances environmental
initiatives. Specifically, when applicable, each principal is interested in obtaining best
value products and/or services which promote environment initiatives via solicitations and
awards from the other principals,

If your company is the saccessful bidder on this Invitation For Bid, do you agree to extend
the same product/service pricing to the other principals of the Bluegrass Partnership for a
Green Community (i.e. University of Kentucky and Fayette County Schools) if requested?

Yes ¥ No
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Bid Conditions

G.

No bid may be withdrawn for a period of sixty (60) days afier the date and time set for opening,

No bid may be altered after the date and time set for opening. In the case of obvious errors, the
Division of Central Purchasing may permit the withdrawal of a bid. The decision as to whether a
bid may be withdrawn shall be that of the Division of Central Purchasing.

Acceptance of this proposal shall be enactment of an Ordinance by the Urban County Council.

The bidder agrees that the Urban County Government reserves the right to reject any and all bids
for either fiscal or technical reasons, and to award each part of the bid separately or all parts to
one vendor.

Minor exceptions may not eliminate the bidder. The decision as to whether any exception is
minor shall be entirely that of the head of the requisitioning Department or Division and the
Director of the Division of Central Purchasing. The Urban County Government may waive
technicalities and informalities where such waiver would best serve the interests of the Urban
County Government.

Manufacturer's catalogue numbers, trade names, efc., where shown herein are for descriptive
purposes and are to guide the bidder in interpreting the standard of quality, design, and
performance desired, and shall not be construed to exclude proposals based on furnishing other
types of materials and/or services. However, any substitution or departure proposed by the bidder
must be clearly noted and described; otherwise, it will be assumed that the bidder intends to
supply ttems specifically mentioned in this Invitation for Bids.

The Urban County Government may require demonstrations of the materials proposed herein
prior to acceptance of this proposal.

Bids must be submitted on this form and must be signed by the bidder or his authorized
representative. Unsigned bids will not be considered.

Bids must be submitted prior to the date and time indicated for opening. Bids submitied after this
time will not be considered.

All bids mailed must be marked on the face of the envelope:

“Bid on #125-2013 Office Supplies”

and addressed to: Division of Central Purchasing
200 East Main Street, Room 338
Lexington, Kentucky 40507

The Lexington-Fayette Urban County Government assumes no responsibility for bids that
are not addressed and delivered as indicated above. Bids that are not delivered to the
Division of Central Purchasing by the stated time and date will be rejected.

Bidder is requested to show both unit prices and lot prices. In the event of etror, the unit price
shall prevail.

A certified /cashier’s check or Bid Bond in the amount of _N/A  percent of the bid price must be
attached hereto. This check must be made payable to the Lexington-Fayette Urban County
Government, and will be retumed when the material and/or services specified herein have been
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delivered in accordance with specifications. In the event of failure to perform within the time
period set forth in this bid, it is agreed the certified / cashier’s check may be cashed and the funds
retained by the Lexington-Fayette Urban County Government as liquidated damages. Checks of
unsuccessful bidders will be returned when the bid has been awarded.

M. The delivery dates specified by bidder may be a factor in the determination of the successful

N.

bidder.
Tabulations of bids received may be mailed to bidders. Bidders requesting tabulations must
enclose a stamped, self~addressed envelope with the bid.

The Lexington-Fayette Urban County Government is exempt from Kentucky Sales Tax and
Federal Excise Tax on materials purchased from this bid invitation. Materials purchased by the
bidder for construction projects are not tax exempt and are the sole responsibility of the bidder.

All material furnished hereunder must be in full compliance with OSHA regulations.

If more than one bid is offered by one party, or by any person or persons representing a party, all
such bids shall be rejected.

Signature on the face of this bid by the Bidder or his authorized representative shall be construed
as acceptance of and compliance with all terms and conditions contained herein.

The Entity (regardless of whether construction contractor, non-construction contractor or
supplier) agrees to provide equal opportunity in employment for all qualified persons, to prohibit
discrimination in employment because of race, color, creed, national origin, sex or age, and to
promote equal employment through a positive, continuing program from itself and each of its sub-
contracting agents. This program of equal employment opportunity shall apply to every aspect of
its employment policies and practices.

The Kentucky Equal Employment Opportunity Act of 1978 (KRS 45.560-45.640) requires that
any county, city, town, school district, water district, hospital district, or other political
subdivision of the state shall include in directly or indirectly publicly funded contracts for
supplies, materials, services, or equipment hereinafter entered into the following provisions:

During the performance of this contract, the contractor agrees as follows:

(1) The contractor will not discriminate against any employee or applicant for employment
because of race, color, religion, sex, age or national origin;

(2) The contractor will state in all solicitations or advertisements for employees placed by or
on behalf of the contractors that all qualified applicants will receive consideration for
employment without regard to race, color, religion, sex, age or national origin,

(3} The contractor will post notices in conspicuous places, available to employees and
applicants for employment, setting forth the provisions of the non-discrimination clauses
required by this section; and

(4) The contractor will send a notice to each labor union or representative of workers with
which he has a collective bargaining agreement or other contract or understanding
advising the labor union or workers' representative of the contractor's commitments under
the nondiscrimination clauses.

The Act further provides:

KRS 45.610. Hiring minorities - Information required
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(1) For the length of the contract, each contractor shall hire nunorities from other sources

within the drawing area, should the union with which he has collective bargaining
agreements be wmwilling to supply sufficient minorities to satisfy the agreed upon goals
and timetable,

(2) Each contractor shall, for the length of the contract, furnish such information as reguired

by KRS 45.560 to KRS 45.640 and by such rules, regulations and orders issued pursuant
therefo and will permit access to all books and records pertaining to his employmeni
practices and work sites by the contfracting agency and the department jor purposes of
investigation to ascertain compliance with KRS 45.560 to 45640 and such rules,
regulations and orders issued pursuant thereio.

KRS 45.620. Action against contractor - Hiring of minority contractor or subcontractor

(1)

(2)

(3)

If any contractor is found by the department to have engaged in an unlawful practice
under this chapter during the course of performing wnder a contract or subcontract
covered under KRS 45.560 to 45.640, the department shall so certify to the confracting
agency and such certification shall be binding upon the contracting agency unless it is
reversed in the course of judicial review,

If the contractor is found to have committed an unlawful practice under KRS 45.560 to
45.640, the contracting agency may cancel or terminate the contract, conditioned upon a
program for future compliance approved by the contracting agency and the department,
The contracting agency may declare such a contractor ineligible to bid on further
contracts with that agency wuntil such time as the contractor complies in full with the
requirements of KRS 45.560 to 45.640.

The equal employment provisions of KRS 45.560) to 45.640) may be met in part by a
contractor by subcontracting to a minority contractor or subcontractor. For the
provisions of KRS 45.560 to 45.640, a minority contractor or subcontractor shall mean a
business that is owned and controlled by one or more persons disadvantaged by racial or
ethnic circumstances.

KRS 45.630 Termination of existing employee not required, when

Any provision of KRS 45.560) to 45.640 nonwithstanding, no contractor shall be required to
ferminate an existing employee upon proof that that employee was employed prior to the date
of the contract.

KRS 45.640 Minimum skills

Nothing in KRS 45.560 fo 45.640 shall require a contractor to hire anyone who fails to
demonsirate the minimum skills required to perform a particular job.

It is recommended that all of the provisions above quoted to be included as special conditions in
each contract. In the case of a contract exceeding $250,000, the contractor is required to furnish
evidence that his work-force in Kentucky is representative of the available work-force in the
area from which he draws employees, or to supply an Affirmative Action plan which will
achieve such representation during the life of the contract.

Any party, firm or individual submitting a proposal pursuant to this invitation must be in
compliance with the requirements of the Lexington-Fayette Urban County Government
regarding taxes and fees before they can be considered for award of this invitation and must
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maintain a "current” status with regard to those taxes and fees throughout the term of the
contract. The contractor must be in compliance with Chapter 13 from the Code of Ordinances
of the Lexington-Fayette Urban County Government. The contractor must be in compliance
with Ordinance 35-2000 pursuant to contractor registration with the Division of Building
Inspection. 1f applicable, said business must have a Fayette County business lcense.

Pursuant to KRS 45A.343 and KRS 45A.345, the contractor shall

(1) Reveal any final determination of a violation by the contractor within the previous five
vear period pursuant to KRS Chapters 136 (corporation and utility taxes), 139 (sales and
use taxes), 141 (income taxes), 337 (wages and hours}, 338 (occupational safety and health
of employees). 341 (unemployment and compensation) and 342 (labor and human rights)
that apply to the contractor; and

(2)  Be in continnous compliance with the above-mentioned KRS provisions that apply to the
contractor for the duration of the contract.

A contractor's failure to reveal the above or to comply with such provisions for the duration of the
contract shall be grounds for cancellation of the contract and disqualification of the contractor from
eligibility for future contracts for a period of two (2) years.

V.

Vendors who respond to this invitation have the right to file a notice of contention
associated with the bid process or to file a notice of appeal of the recommendation made by
the Director of Central Purchasing resulting from this invitation.

Notice of contention with the bid process must be filed within 3 business days of the
bid/proposal opening by (1) sending a written notice, including sufficient documentation to
support contention, to the Director of the Division of Central Purchasing or (2) submitting a
written request for a meeting with the Director of Central Purchasing to explain his/her
contention with the bid process. After consulting with the Commissioner of Finance the
Chief Administrative Officer and reviewing the documentation and/or hearing the vendor,
the Director of Central Purchasing shall promptly respond in writing findings as to the
compliance with bid processes. If, based on this review, a bid process irregularity is deemed
to have occurred the Director of Central Purchasing will consult with the Commissioner of
Finance, the Chief Administrative Officer and the Department of Law as to the appropriate
remedy.

Notice of appeal of a bid recommendation must be filed within 3 business days of the bid
recommendation by (1) sending a written notice, including sufficient documentation to
support appeal, to the Director, Division of Central Purchasing or (2) submitting a written
request for a meeting with the Director of Central Purchasing to explain his appeal. After
reviewing the documentation and/or hearing the vendor and consulting with the
Commissioner of Finance and the Chief Administrative Officer, the Director of Central
Purchasing shall in writing, affirm or withdraw the recommendation.
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Procurement Contract Bid Conditions

A.

B.

The terms of this agreement shall be for _1 year(s} from the date of acceptance of this contract
by the Lexington-Fayette Urban County Government. This agreement may be extended for an
additional 1 year renewals upon the written agreement of the bidder and the Lexington-Fayette
Urban County Government. Said agreement must be in writing and must be executed prior to
the expiration of the current agreement.

Price Changes (Space Checked Applies)

(XXX) 1. Prices quoted in response to the Invitation shall be firm prices for the first (1) vear of the

Procurement Contract. After the first (1) year, prices may be subject to revision and such
changes shall be based on general industry changes. Revision may be either increases or
decreases and may be requested by either party. Requests for price changes shall be
received in writing at least twenty (30) days prior to the effective date and are subject to
written acceptance before becoming effective. Proof of the validity of a request for
revision shall be responsibility of the requesting party. The Lexington-Fayette Urban
County Government shall receive the benefit of any decline that the seller shall offer his
other accounts.

() 2. No provision for price change is made herein. Prices are to be firm for the term of this

contract.
() 3. Procurement Level Contract
If any contract item is not available from the vendor, the Lexington-Fayette Urban County
Government, at its option, may permit the item to be back-ordered or may procure the item on

the open market.

All invoices must bear reference to the Lexington-Fayette Urban County Government
Purchasing document numbers which are being billed.

This contract may be canceled by either party thirty (30) days after delivery by canceling party
of written notice of intent to cancel to the other contracting party.

This contract may be canceled by the Lexington-Fayette Urban County Government if it is
determined that the Bidder has failed to perform under the terms of this agreement, such

cancellation to be effective upon receipt of written notice of cancellation by the Bidder,

No substrtutions for articles specified herein may be made without prior approval of the Division
of Central Purchasing.
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GENERAL PROVISIONS OF BID CONTRACT

By signing the below, bidder acknowledges that it understands and agrees with the following provisions
refated to its bid response and the provision of any goods or services to LFUCG upon selection by
LFUCG pursnant to the bid request:

1.

%]

10.

Bidder shall comply with all Federal, State & Local regulations concerning this type of service or
good.

Failure to submit ALL forms and information required by LFUCG may be grounds for
disqualification.

Addenda: All addenda, if any, must be considered by the bidder in making its response, and such
addenda shall be made a part of the requirements of the bid contract. Before submitting a bid
response, it is incumbent upon bidder to be informed as to whether any addenda have been issued,
and the failure of the bidder to cover any such addenda may result in disqualification of that
response.

Bid Reservations: LFUCG reserves the right to reject any or all bid responses, to award in whole
or part, and to waive minor immaterial defects in proposals. LFUCG may consider any alternative
proposal that meets its basic needs.

Liability: LFUCG is not responsible for any cost incurred by bidder in the preparation of its
response.

Changes/Alterations: Bidder may change or withdraw a proposal at any time prior to the opening;
however, no oral modifications will be allowed. Only letters, or other formal written requests for
modifications or corrections of a previously submitted proposal which is addressed in the same
manner as the bid response, and received by LFUCG prior to the scheduled ¢losing time for receipt
of bids, will be accepted. The bid response when opened, will then be corrected in accordance with
such written request(s), provided that the written request is contained in a sealed envelope which is
plainly marked “modifications of bid response™.

Clarification of Submittal: LFUCG reserves the right to obtain clarification of any point in a bid or
to obtain additional information from any bidder.

Bribery Clause: By his/her signature on its response, bidder certifies that no employee of his/hers,
any affiliate or subcontractor, has bribed or attempted to bribe an officer or employee of the
LFUCG.

Additional Information: While not necessary, the bidder may include any product brochures,
software documentation, sample reports, or other documentation that may assist LFUCG in better
understanding and evaluating the bid response. Additional documentation shall not serve as a
substitute for other documentation which is required by the LFUCG to be submitted with the bid
response.

Ambiguity, Conflict or other Errors: If a bidder discovers any ambiguity, conflict, discrepancy,
omission or other error in the bid request of LFUCG, it shall immediately notify LFUCG of such
error in writing and request modification or clarification of the document if allowable by the
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2.

14.

15,

16.

17.

LFUCG.

Agreement to Bid Terms: In submitting its bid response, the bidder agrees that it has carefully
examined the specifications and all provisions relating to LFUCG’s bid request, including but not
limited to the bid contract. By submission of its bid response, bidder states that it understands the
meaning, intent and requirements of LFUCG’s bid request and agrees io the same. The successful
bidder shall warrant that it is familiar with and understands all provisions herein and shall warrant
that it can comply with them. No additional compensation to bidder shall be authorized for
services, expenses, or goods reasonably covered under these provisions that the bidder omits from
its bid response.

Cancellation: LFUCG may unilaterally terminate the bid contract with the selected bidder(s) at any
tume, with or without cause, by providing at least thirty (30) days advance written notice unless a
different advance written notice period is negotiated prior to contract approval, Payment for
services or goods received prior to termination shall be made by the LFUCG provided these goods
or services were provided in a manner acceptable to the LFUCG. Payment for those goods and
services shall not be unreasonably withheld.

Assignment of Contract: The selected bidder(s) shall not assign or subcontract any portion of the
bid contract with LFUCG without the express written consent of LFUCG. Any purported
assignment or subcontract in violation hereof shall be void. It is expressly acknowledged that
LFUCG shall never be required or obligated to consent to any request for assignment or
subcontract; and further that such refusal to consent can be for any or no reason, fully within the
sole discretion of LFUCG.

No Waiver: No failure or delay by LFUCG in exercising any right, remedy, power or privilege
hereunder, nor any single or partial exercise thereof, nor the exercise of any other right, remedy,
power or privilege shall operate as a waiver hereof or thereof, No failure or delay by LFUCG in
exercising any right, remedy, power or privilege under or in respect of this bid proposal or bid
contract shall affect the rights, remedies, powers or privileges of LFUCG hereunder or shall
operate as a waiver thereof.

Authority to do Business: Each bidder must be authorized to do business under the laws of the
Commonwealth of Kentucky and must be in good standing and have full legal capacity to provide
the goods or services specified in the bid proposal. Each bidder must have all necessary right and
lawful authority to submit the bid response and enter into the bid contract for the full term hereof
including any necessary corporate or other action authorizing the bidder to submit the bid response
and enter into this bid contract. If requested, the bidder will provide LFUCG with a copy of a
corporate resolution authorizing this action and/or a letter from an attorney confirming that the
proposer is authorized to do business in the Commonwealth of Kentucky. All bid responses must
be signed by a duly authorized officer, agent or employee of the bidder.

Governing Law: This bid request and bid contract shall be governed by and construed in
accordance with the laws of the Commonwealth of Kentucky. In the event of any proceedings
regarding this matter, the bidder agrees that the venue shall be the Fayette County Circuit Court or
the U.S. District Court for the Eastern District of Kentucky, Lexington Division and that the bidder
expressly consents to personal jurisdiction and venue in such Court for the limited and sole
purpose of proceedings relating to these matters or any rights or obligations arising thereunder.

Ability to Meet Obligations: Bidder affirmatively states that there are no actions, suits or
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proceedings of any kind pending against bidder or, to the knowledge of the bidder, threatened
against the bidder before or by any court, governmental body or agency or other tribunal or
authority which would, if adversely determined, have a materially adverse effect on the authority
or ability of bidder to perform its ebligations under this bid response or bid contract, or which
question the legality, validity or enforceability hereof or thereof.

18. Bidder understands and agrees that its employees, agents, or subcontractors are not employees of
LFUCG for any purpose whatsoever. Bidder is an independent contractor at all times related to
the bid response or bid contract.

19. If any term or provision of this bid contract shall be found to be illegal or unenforceable, the
remainder of the contract shall remain in full force and such term or provision shall be deemed
stricken,
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EQUAL OPPORTUNITY AGREEMENT

The Law

Title VII of the Civil Rights Act of 1964 (amended 1972) states that it is unlawful for an employer to
discriminate in employment because of race, color, religion, sex, age (40-70 years) or national origin.

Executive Order No. 11246 on Nondiscrimination under Federal contract prohibits employment
discrimination by contractor and sub-contractor doing business with the Federal Government or
recipients of Federal funds. This order was later amended by Executive Order No. 11375 to prohibit
discrimination on the basis of sex.

Section 503 of the Rehabilitation Act of 1973 states:

The Contractor will not discriminate against any employee or applicant for employment
because of physical or mental handicap.

Section 2012 of the Vietnam Era Veterans Readjustment Act of 1973 requires Affirmative Action on
behalf of disabled veterans and veterans of the Vietnam Era by contractors having Federal contracts.

Section 206(A) of Executive Order 12086, Consolidation of Contract Compliance Functions for Equal
Employment Opportunity, states:

The Secretary of Labor may investigate the employment practices of any Govermmnent
contractor or sub-contractor to determine whether or not the contractual provisions
specified in Section 202 of this order have been violated,

..............................

The Lexington-Fayette Urban County Government practices Equal Opportunity in recruiting, hiring and
promoting. It is the Government's intent to affirmatively provide employment opportunities for those
individuals who have previously not been allowed to enter into the mainstream of society. Because of its
importance to the local Government, this policy carries the full endorsement of the Mayor, Commissioners,
Directors and all supervisory personnel. In following this commitment to Equal Employment Opportunity
and because the Government is the benefactor of the Federal funds, it is both against the Urban County
Government policy and illegal for the Government to let contracts to companies which knowingly or
unknowingly practice discrimination in their employment practices. Violation of the above mentioned
ordinances may cause a contract to be canceled and the contractors may be declared ineligible for future
consideration.

Please sign this statement in the appropriate space acknowledging that you have read and understand the
provisions contained herein. Return this document as part of your application packet.

Bidders
I/We agree to comply with the Civil Rights Laws listed above that govern employment rights of minorities,
women, Vietyam veferans, handicapped and aged persons.

Uffiee Depot, [ne)
Signaturé'//' Name of Business
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Lexington-Fayette Urban County Government
Office Supplies

The Lexington-Fayette Urban County Government is accepting bids for the
purpose of establishing a price contract for Office Supplies, for various locations
across the LFUCG, as per the following specifications:

A. The Office Supplies Price Contract will be awarded either by section or as a whole, in the best
interests of LFUCG.

B. This bid will be evaluated and awarded based on best value criteria, which shall be comprised
of 80% cost, 10% best delivery date, and 10% prior performance history by vendor.

C. The evaluation of cost will be based on the low overall total for the items in the LFUCG Core List,
Pricing Section |. Green items will be selected over non-green items by determining whether their
cost is a reasonably acceptable percentage over the original, non-green item's cost. LFUCG will
make the decision as to the definition of reasonably acceptable percentage. Chosen green items
will then be evaluated on the lowest green price for that particular green item.

Section I items may be accepted or rejected as part of this price contract.

D. This contract shall not prevent the Lexington-Fayette Urban County Government from soliciting
additional bids for specific commedities in quantities suitable for warehouse storage (e.g., 100
boxes of envelopes, copier paper, etc), in addition to the core list and the standard catalog discount.

E. Apparent low Vendor may be asked to produce a sample catalog or test web page portal from the
LFUCG Core List of either the entire Core List or a list of their apparent low items.

F. Vendor agrees to produce a website/portal for the LFUCG Core List awarded for distribution to
Urban County Purchasing Requesters.

G. The prices bid on the items in the LFUCG Core List shall be the prices in the Lexington-Fayette
Urban County Government website portal and catalog, and no discounts will be given on these
items. The bidded prices are the purchased prices.

H. For Section |, Vendor may submit "AN EQUAL" product as long as the product is equivalent in
guality to the brand listed, and noted as such.

For Section 1, Vendors are to submit unit pricing on all items listed. This can be proposed
product items or a combination of proposed and alternate product items. The percentage
discounts submitted on each item shall remain firm for the initial one year contract period and
any option periods exercised by the LFUCG.

However, in addition to providing pricing on the specified or equal item in Section |, Vendor should,
if available, also provide a green or recycled alternative to the specified LFUCG Core List items,
listing a part number of the green item, a short description, and the pricing of said item.

NOTE: Vendors completing Section | are fo submit one (1) price only on each non-green jtem,
Vendor submitting multiple pricing on the same non-green item (proposal and alternate product)
will be considered non-responsive.

LFUCG Bid #125-2013 Office Supplies, page 1



Vendors submitting alternative product ffems should select such items with care. In the event
LFUCG determines during the contract period that the alternate iterms are not equal to the
proposal items, this non-compliance will be considered grounds for LFUCG to terminate the
cortract

Vendor must receive actual purchasing document before delivery on all orders, unless order is paid
with by ProCard at the time of the order placement. Vendor shall show Lexington-Fayette Urban
County Government Purchase Order numbers on all invoices. Invoices received without reference
to a LFUCG Purchase Order will be returned to vendor. Vendor shall submit one (1) invoice to the
Lexington-Fayetie Urban County Government's Division of Accounting upon delivery of ALL items
on each purchasing document.

Vendor must indicate whether they will accept payment by ProCard, either on individual orders or
by payment on statement,

Vendor shall show pricing on all delivery packing slips.

. Prices shall be FIRM for one (1) year. If renewed, price increases or decreases shall be considered
by the Lexington-Fayette Urban County Government, at which time, if accepted, Vendor must
provide (30) days notice prior to the new prices taking effect, and website portal must be updated
by the effective date.

The ordering divisions shall have five (5) working days following receipt of order to notify the
Vendor of order discrepancies (wrong item, shortage, overage, etc). The Vendor shall correct
the discrepancy no later then the next scheduled delivery to the ordering department and at no
additional cost to LFUCG,

. Vendor shall submit delivery schedule along with bid, if schedule is different than every
business day. Delivery times shall be a criteria in evaluation of bid.

. Vendor shall submit with bid any requirements as to minimum order requirements. Minimum
order reguirements may be a criteria in evailuation of bid.

. Vendor shall submit with bid options and/or procedures for buying on contract through Purchase
Orders, Online with ProCard orders, and in-store purchases.

. Successful Vendor shall supply a monthly usage report to the Lexington-Fayette Urban County
Government as well as a year-end report. This report shall include detailed information on the
Monthly totals and Year-to-date totals in quantities and total dollars spent for:

1) LFUCG's Core List purchases

2) Purchases from Vendor not in LFUCG Core List; percentage off catalog purchases

3) ltems that at the time of purchase were backordered and/for replaced by alternate items
4) Number of order and the total dollar figure of orders paid by ProCard

5) Dollar figure of LFUCG spend from Tier 1| DBE suppliers

The Monthly Report must be submitted by the Vendor to LFUCG by the 10" of each month, or

within one week of a requested report from the Vendor by LFUCG. Failure to meet this deadline will
be considered grounds for LFUCG to terminate the contract.

. To assist the Vendors in pricing, the Lexington-Fayette Urban County Government purchasing
history on the current contract, from January 1, 2012 through September 9, 2013 includes:
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TOTAL SPEND $115,242.30 $89,035.60 $204,278.20

CONTRACT ITEMS $32,756.26 $24,869.16 $57,625.42
MISCELLANEOUS

ITEMS $69,853.29 $55,302.28 $125,155.60
WHOLESALER

ITEMS $4,970.86 $3,779.95 $8,750.81
SPECIAL ITEMS $7,397.79 $2,061.46 $9,459.25
BIGITAL COPY

ITEMS $264.10 $3,022.75 $3.287.15

This information in no way guarantees that the Lexingion-Fayette Urban County Government will
purchase this amount from this price contract. Also, the quantities listed in Section | are provided as
a guideline for bidding purposes only, LFUCG in no way guaranfees these quantities.

The LFUCG reserves the right ta award this bid by line item, section, or as a whole, and in the best
interests of LFUCG.

. Section | is to be submitted in an MS Excel format (you may download the spreadsheet provided)
and said spreadsheet shall be submitted on a digital format (CD or memory stick) that can be used
by the LFUCG for evaluation purposes. Vendors that do not submit the aforementioned
information in digital format shall be deemed as non-responsive.

. Questions may be directed to Conni Hayes, Buyer, Lexington-Fayette Urban County Government,
Division of Central Purchasing, (606) 258-3320 or at chayes@lexingtonky. gov.
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PRICING SECTION I ~ DISCOUNTS and CARTRIDGE RETURNS

A. Vendor agrees to a_ See A below % discount from & Proprietary In-Stock liem Catalog,
such as the S. P. Richards Catalog or Equal. The Lexington-Fayetie Urban County Government
reserves the right to accept or reject this section as part of this price contract.

mert ag defig

28% off Lizt frorm our current BSD Ceizlog ot A
S discount from their ataiog pricing on inkiet cartridges

B. Vendor agrees o a
other thar Lexmark brand,

cou

See gliached Office Depot Ink/Torer rewards program. .
C. Vendoragreestoa $ doliar fi fguze per cartridge or a % discount

for return on all empty inkjet cartridges for recyciing. No exceptions, all LFUCG empty cartridges to
be included in this figure. Vendor may not pick and choose which empty cartridges they will accept.

e Vendor shall provide in-person or third party collection of all used and empty printer
cartridges.

¢ Vendor shall recycle end-of-life printer cartridges and provide LFUCG with details of its
recycling program upon request.

e Vendor shall ensure that remaining ink in used cartridges, and all cartridges, casings,
and parts not remanufactured or used to create a remanufactured cartridge, are recycled
ar disposed of in a manner that complies with all environmental and human health and
safety laws and regulations.

e At LFUCG's request, Vendor shall provide manifests and any other documentation
needed to confirm the proper disposal of material.

D. Does Vendor provide a yearly percentage rebate program based on total spend? If so, please
prowde the details of the program and percentages.

o rebates ars baing offereg

E. Does Vendor provide a yearly calendar, planner and appointment book program? Example:
percentage off calendars, planners, appointment books if ordered by a certain date? If so, please
explain program and include brand of calendars, planners and appointment books and date of order
to receive the discount pricing.

o  Date of Order 2014

e Percentage Off Percenlags off List of 35% from our currant BED Calalog assortment as defined in A

«  Explanation of Program

roducts in our current BSD Catzlog sssortment of calendars, plannars, apocintment books witt be
,E digeount

A Discounts on our cirrent Business Solutions Divigion Calalog (BSD Caiaﬁﬁg”ﬁ' gssoriment a3 follows:
General Supplies 55% off List, Paper 58% off List, [nk/Toner 28% off Ligt, Balance of BED Caia%@g TE% off List
B5h Catale will b oated cuartsrly.
2 count shall not apely to {§) products in the following categories (a5 3
czeﬁo% COME lu{'[?i’f;‘ii‘:g; bJ%’me Frinting, Breakroom Supphes, Food and Bevera
i ;@;‘;1*34:8 oplice, Gift Cards, and Warraniies ang {§
ings. Coupon Savings. Mail-in Savings, and Bundlad Savi
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OFFICE DEPOT, INC.
RESPONSE TO REQUEST FOR PROPOSAL/REQUEST FOR QUOTE/BID/SOLICITATION

*Office Depot” means Office Depot, inc., a Delaware corporation.  "Customer” means the parly issuing a request for proposal, request for
quote, invitation to bid or other similar sclicitation document (hereinafter referred to as *“RFP) to which Olfice Depot is responding. The
term “RFP” shall include ail documents, exhibits and attachments referenced therein, Notwithstanding anything contained in the RFP or
any form contract terms incarporated therein to the contrary, Office Depot is submitting this proposal subject to the express condition that
Office Depot and Customer negoliate and execute a written contract containing terms and conditions mutually acceptabie to both Office
Depot and Customer. it Office Depot is awarded any of the work described in the RFP, it will promptly commence good faith negatiations
with Customer of a contract covering such work. Please see the RFP Terms and Conditions below, which reflect Office Depot's position
with regard to certain terms and conditions and which are expressly incorporated inlo Office Depot's response to the BFP. In instances
where nio final written agreement is executed between Customer and Office Depot, and the RFP and Office Depot's response thersto
constitute the final agreement between the parlies, then in the event of a conflict between the terms of the RFP and the RFP Terms and
Conditions below, the RFP Terms and Conditions below shall prevail.

Finat AGREEMENT. In the event Office Depet is awardad 9. PrigiNg. The response submitted in connection with this
the contract tor the provisicn of goods and services as Bid is predicated upon the information Customesr has
described in the RFP, Office Depo! reserves the right to provided to date. In the event any information provided by
review and negotiate any final, definitive agreement Customer proves 1o be inaccurate or incorrect, Office
between Office Depot and Customer. Depot reserves the right to adjust pricing accordingly. With
PayYMENT TERMS. 'Payment terms shall be net thirly (30) respect to pricing, Office Depot's cost means the invoice
days from date of invoice. o _ amount as caiculated on a weighted average basis
CrepiT TERMS. Customer's credit [imit shall be established in the case of multiple vendors and is caiculated
by Office Depot's credit department. Office Depot reserves without deduction or othetwise giving effect to program,
the right o lower Customer's credit limit or refuse to ship purchase incentives, rebates and other benefits potentially
any orders if at any time {a) Customer is delinquent in provided to Office Depot and may include an additional
making payments 1o Office Depol or is otherwise in breach allocation for certain cosls and expenses incurred by
of any resuétsng agreement; (b) Gustomer’s credit standa‘ng Office Depot in connection with such products.

becomes impaired or reasonably unsatisfactory to Office 10. Nomces. Al notices must be given in writing. Such
Depot; (¢) Customer's financial condition becomes notices shall be deemed to have been given when
unstable based on Customer's financial reports or delivered in person, or three (3) days after being sent by
reputable third party ratings. or (d) |f there are severe risk certified mail, return receipt requested, postage pre-paid,
alerts from reputable third party credit bureaus. ) or upon delivery by reputable overnight courier, all delivery
TERMINATION OF AGREEMENT. In the event Office Depot is charges pre-paid. Notices to Cffice Depot shall be sant to
awarded the contract for the provision of goods and the following address: Office Depot, inc., 6600 North
services as described in the RFP, Office Depot reserves Military Trail, Boca Raton, FL 33496, Atin: Office of the
the right to terminate any resulting agreement, at any time, General Counsel. ’

without cause by providing sixty (60) days prior written 11. Bispute Resotution. Each party commits that in the
notice to Customer, . ) event a dispute should arise under this Agreement or
WARRANTY. To the extent Custamer requires Office Depot relating in any manner hereto, the parties agree to attempt
to provide warranties on products sold to Customer, Office to mediate their dispute prior to the commencement of
Depot's warranties shalt be limited to Office Depot- formal litigation (i.e., the filing of a lawsuit or other legal
branded products. For all other products, Off:pe .Depot will proceeding}, using a third party mediator. Any mediation
pass through to Customer, to the extent permlSSible under shall take place in Palm Beach County, Florida, unless
applicable law, ali  manufacturer-suppiied  end-user otherwise agreed to by the parties. The costs of such
warranties. . , mediation shall be equally divided between the parties.
InpEMNITY. To the extent Custarner requires Office Depot Such madiation shall be conducted by each party
to indemnity Customer for claims arising from products designating a duly authorized officer or other
sold to Customer, Oifice Depot's indemnification representative to represent the party, with autherity to bind
obligations shall be limited to claims arising from Office the party, and that the parties agree to exchange
Depot-branded products. For all other products, Office informaily such information as is reasonably necessary
Depot will pass through ta Customer, to the extent and relevant tc the issues being mediated. If such
permissible under applicable law, all indemnities Office mediation is unsuccessful, then either party shall have the
Depot receives from its suppliers with respect to such right to initiate litigation in a court of competent jurisdicticn.
products. o All mediation proceedings shall be confidential, and no
LiguiDATED DAMAGES. Al references to liquidated information exchanged in such mediation shall be
damages, if any, shail be deleted. n discoverable or admissible in any litigation involving the
'LHVIETATiON Olf LIABILITY. The iollowing provisicn shall 'be parties. In the event a party seeks equitable relief (such
Incorporated into any resulting agreement between Office as injunctive relief or specific performance), or in the event
Depot a”éj Customer: p of an approaching deadline prescribed by an applicable
In No EVENT SHaLL EiTHER PARTY Be LiasLE FOR statute of limitation, then there shall be no requirement
CONSEQUENTIAL, ~ SPECIAL, INDIRECT OR  INCIDENTAL that such party utilize the mediation process referred to
Damaces, IncLubing But NoT LimiTeED To ANy DAMAGES herein.

REsuLTING FROM Loss Or Use ORr PROFITS ARising QuTt OF 12. ASSIGNMENT. Neither party may assign this Agreement

OR In CONNECTION WITH THIS AGREEMENT, WHETHER IN AN
AcTion Basep On  ConTRACT, TorT (INCLUDING
NEGLiGENCE} OR ANY OTHER LEGAL THEORY, EVEN IF THE
ParTY Has BeEen ADvisep OF TheE PossiBILITY OF SucH
DAMAGES.

without the prior written consent of the other party, except
that Office Depot may assign this Agreement to any of its
subsidiaries or affiliates at any time.
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#12 Office Depot requires mutual Taerminatior: Rights with 30 day written netice 1o the other
party.

#13 Office Depot requires the ability to assign the contract to it's subsidiaries or affiliates without
the consent of the customer.

For purposes of this ITB, the term "subcontractor” dees not inciude those parties involved in
Office Depot's day-to-day business operations of Contractor, including, but not limited te, third-
parny logistics vendors, delivery carriers and cusiomer service providers.

Office Depot's response is contingent upon the Customer's acceptance of these Cilarifications and
Exceptions and the attached document titled Office Depot, Inc. Response to Request for
ProposaifRequest for Quote/Bid/Solicitation.



OFFICE DEPOT, INC.
RESPONSE TQ REQUEST FOR PROPOSAL/REQUEST FOR QUOTE/BID/SOLICITATION

“Office Depot” means Ofiice Depet, Inc., a Delaware corporation. "Customer™ means the parly issuing a request for proposal, request for
quote, invitation to bid or other simiiar solicitation document (hereinafter referred to as “RFP”) to which Office Depot is respongding. The
term “REP” shall include all documents, exhibits and attachments referenced therein. Notwithstanding anything contained in the RFP or
any form contract terms incorporated therein to the contrary, Office Depot is submitting this proposal subject to the express condition that
Office Depot and Customer negotiate and execute a written contract containing terms and conditions mutually acceptadle to both Office
Depot and Customer. If Office Depot is awarded any of the work described in the RFP, it will promptly commence good faith negotiations
with Customer of a contract covering such work. Please see the RFP Terms and Conditions below, which reflect Office Depot's position
with regard to certain terms and conditions and which are expressly incorporated into Office Depot's response to the BRFP. In instances
where no final written agreement is executed between Customer and Office Depot, and the RFP and Office Depot's response thereto
constitute the final agreement between the parties, then in the event of a conilict between the terms of the RFP and the RFP Terms and
Conditions below, the RFP Terms and Conditions below shail prevail.

T AN|TONS

Finar AGREEMENT. In the event Office Depot is awarded 9. PriciNg. The response submitted in connection with this
the contract for the provision of goods and services as Bid is predicated upon the information Customer has
described in the RFP, Office Depot reserves the right to provided to date. In the event any information provided by
review and negotiate any final, definitive agreement Customer proves to be inaccurate or incorrect, Office
between Office Depot and Customer. Depot reserves the right to adjust pricing accordingly. With
PaymenT TERMS. Payment terms shall be net thirty {30) respect to pricing, Office Depot's cost means the invoice
days from date of invaice. amount as calculated on a weighted average basis
CrepiT TerMs. Customer's credit limit shail be established in the case of multiple vendors and is calculated
by Office Depot's credit dep:artmenp (_Jfffce Depot reserves without deduction or otherwise giving effect to program,
the right to lower Customer’s credit limit or refuse to ship purchase incentives, rebates and other benefits potentially
any orders if at any time {a) Customer is delinquent in provided to Office Depot and may include an additional
making payments to Office Depot or is otherwise in breach allocation for certain costs and expenses incurred by
of any resuliing agreement; (b) Customer's credit standing Office Depot in connection with such products.

becomes impaired or reasonably unsaiisfgc_:tory to Office 10. Nomces. Al notices must be given in writing. Such
Depot; {c) Customers financial condition becomes notices shall be deemed to have been given when
unstable based on Customer's financial reports or delivered in person, or three (3) days after being sent by
reputable third party rapngs, or {d) lf_ there are severe risk certified mail, return receipt requested, postage pre-paid,
alerts from reputable third party credit bureaus. ) or upon delivery by reputable overnight courier, all delivery
TERMINATION OF AGREEMENT. In the event Office Depot is charges pre-paid. Natices to Office Depot shall be sent to
awarded the contract for the provision of goods and the following address: Office Depot, Inc., 6600 North
services as described in the RFP, Office Depot reserves Mifitary Traii, Boca Raton, FL 33496. Attn: Office of the
the right to terminate any resulting agreement, at any time, General Counsel.

without cause by providing sixty (60) days prior written 11. DIsPUTE ReEsoLuTioN. Each party commits that in the
notice to Customer. ) . event a dispute should arise under this Agreement or
WanRaNTY. To the extent Customer requires Office Depot relating in any manner hereto, the pariies agree to attempt
to provide warranties on products sold to Gustomer, Office to mediate their dispute prior to the commencement of
Depot's warranties shall be limited to Office Depot- formal litigation (i.e., the filing of a lawsuit or other legal
branded products. For all other products, Office Depot will proceeding), using a third party mediator. Any mediation
pass through to Customer, to the extent permissible under shall take place in Palm Beach County, Florida, unless
applicable faw, ail manufacturer-supplied end-user otherwise agreed to by the parties. The costs of such
warranties. ) . mediation shall be equally divided between the parties.
InpEMNITY. To the extent Customer requires Office Depot Such mediation shall be conducted by each party
to indemnify Customer for claims arising from products designating a duly authorized officer or other
sold to Customer, Office Depot's indemnification representative 1o represent the party, with authority to bind
obligations shall be limited to claims arigsing from Office the party, and that the parties agree to exchange
Depot-branded products. For all other products, Office informally such information as is reasonably necessary
Depot will pass through to Customer, to the extent and relevant to the issues being mediated. I such
permissible under applicable law, all indemnities Office mediation is unsuccessful, then either party shall have the
Depot receives from its suppliers with respect to such right to initiate litigation in a court of competent jurisdiction.
products. o All mediation proceedings shali be confidential, and no
LiguipaTeD Damages.  All references to liquidated information exchanged in such mediation shall be
damages. if any, shall be deleted. . discoverable or admissible in any litigation invalving the
Limaion OF LiaBILITY. The following provision shall be parties. In the event a party seeks equitable relief (such
incorporated into any resulting agreement between Office as injunctive refief or specific performance), or in the event
Depot and Customer: of an approaching deadline prescribed by an applicable
IN No EVENT SwALL EmHER ParTY Be LiasLE For statute of limitation, then there shall be no reguirement
CONSEQUENTIAL, SPECIAL, INDIRECT OR  INCIDENTAL that such party utilize the mediation process referred to
DAMAGES, INCLUDING BUuT NOT LiMiTED TO ANY DAMAGES herein.

REsuLTING FrOm 1L.oss OF Use OR PROFITS ARISING OuT QF 12, AsSIGNMENT. Neither party may assign this Agreement

OR IN CONNECTION WITH THIS AGREEMENT, WHETHER IN AN
AcTioN Basen ON CoNTRACT, TORT (INCLUDING
NeGLIGENCE) Or ANY OTHER LEGAL THEORY, EVEN IF THE
ParTty Has Been Apvisep OF THE PossiBILITY OF SucH
DAMAGES.

without the prior written consent of the other party, except
that Office Depot may assign this Agreement to any of its
subsidiaries or affiliates at any time.



Recycling can be rewarding
for your business

Get reimbursed for your ink & toner cartridges.

YWhen you sign up for the Ink & Toner Recycling Program
atmybusinessrenyeles com, vou'll receive money
back on gualificd ink & toner carridges as well as soms
small elsctronics. Gualifving products and thelr associated
rewards valug can be found on the Buyback Frice Lists
now located on the "Program Information” page. Detailed
Account Summary Reports are also available.

Plus, you'll be deing your part for the environment by:
e Keeping ink & toner cartridges out of landfils —
more than 85 milion nave been recycled since 2003,
2 Helping create less waste by sending us your empty
ink and toner cartridges.
8 Joining other businesses i our effort 1o help
save resources,

CLICK: business.officedepot.com | CALL: 888-2-OFFICE (888-263-3423) | SOME 8Y: Visit a store near youl

tre Gifice Jepot nam A8 Rights Reserved.



MyBusinessRecycles

A

2
#

Page 1 of 1

fFreps ?@fﬁ?

Walcome, 1w o me? | Logout

Home My Account Logout Contact Us

My Acoount » Account Summary

This year, my business has earned $8.0% by recyciing with Shopping Cart

Office Depot. For more infarmation bout your rewards,
gligk heve,

Account
Summary

Total in Cart: 1 ¥igw Cart

Order Recycling Supplies Pallet Pickup Reports Locations Users

Select the year and reporting period for your report and click search.
{Data is current up to two days ago and is avallable for the past 18 months.)

Once your report has run and you see the data, you can fiiter it by typing or selecting a value in one or more of the filter fields located under the
calumn names.

Click the “+” gign next to any data to see mare detail.
To view your data in Excel, click the Export button.

Year o ) ~ Reporting Period

-

Bkt

Export |

#nox County Hospital

Cartridge Recyching Report - Account Summary

#of
Company Name  units
returned

Ship to Code Total Reward Value  Total Weight Cartridge Plastic . Nylon Aluminum  Steel Copper Cardboard  Plastic Packaging

lio data to display

g

Home | Gontact Us | By Account | Privacy | Terms | FAD
Capyright @ 2012 by Office Depat, Inc. All rights reserved

https://www.mybusinessrecycles.com/account/trackactivity/activity Summary.aspx

1/8/2014



MyBusinessRecycles Page 1 of 1

Welcoms, i totme? | Logo

é Home My Account Logout Contact Us

Ry Arcount > Track Activity

This year, my business has earned $0.60 by recycling with Shopping Cart

& "
i \ i i bout ds,
T?ag k &t%iv E‘&y Sét;:;gz?ot For more information about your rewards Total in Cart: 1 ¥ieve 2

Order Recycling Supplies Pallet Pickup Reports L.ocations Users

Select the reporing timeframe for your report and click search.
{Data is current up to two days ago and is available for the past 18 months.)

Once your report has run and you see the data, you can filter it by typing or selecting a value in one or more of the filter fields located under the
column names.

Click the *+" sign next to any data to see more detail.
To view your data in Excel, click the Export button.

From Te
| Search | Export
. Company Name Description
# Ship to Code Date  Tracking # OEM/Reman Congdition Qty Unit Price “otal Reward
Ho data to display .
Total Qty: : Total:
Home | Cantact Us | My Ascount | Privacy | Terms | FAD e pusoy

Copyright € 2012 by Office Depot, inc. All rights reserved

https://www.mybusinessrecycles.com/account/trackactivity/activity.aspx 1/8/2014



MyBusinessRecycles Page 1 of 1

Hhice pepoT

0

s
S

6

B

Welcome, v otime? | Logs

Home My Account Logout Contact Us

R

#y Acoount » Sustainability Report

This year, my business has eamed %340 by recyciing with Shopping Cart

S ﬁ Sia é ?‘E a @ E E i%y g{gfig—:POL For more information about your rewards, Total in Cart: 1 View Ca
eport

Order Recycling Supplies Pallet Pickup Reports Locations Users

The Knox County Hospital Sustainability Report demonstrates the beneficial impact your company has had on the environment by recycling with
MyBusinessRecycles com. Simply enter the imeframe for the report and press Run.
From To

Run

2

H [
Home | Contact Us | My Account  Privacy | Terms | FAQ tfine vepoy
Copyright ® 2012 by Office Depat, Inc. All rights reserved. R

https://www.mybusinessrecycles.com/account/trackactivity/sustainability.aspx 1/8/2014



Pallet

ickup Instructions:

Step 1. Collect and prepare cartridges for shipment
A. Place between 75-100 laser toner cartridges on a pallet. Place ink cartridges in separate boxes. Keep
cartridges in original packaging or wrap them individually for protection. Pallet height should not exceed
7 feet. Shrink-wrap the entire pallet.
B. Our carrier will typically pick up the pallets within 3 business days.

Step 2. Enter your pallet pickup request online
A. Our Logistics team will complete the shipping request and send you an e-mail containing the
following information:

a. Pick up date and designated carrier autherized for the pallet pick up.

b. Pallet tag which is to be attached to each pallet of cartridges included in this shipment.
¢. Bill of Lading which is to be provided to the carrier picking up the shipment,

Step 3. Label your paliet and ship it

A. Affix pallet labels to each pallet - it is best to shrink wrap around this label if possible,

Note: Please print four pallet label tags for each pallet and affix a label to each side of the paliet.

B. Communicate to your shipping personnel all pertinent shipping information, advising them of the
scheduled pick-up.

C. Make a copy of the Bill ¢f Laging for your records




J/

1. Insert laser cariridge into onginal
packaging, then insert into laser
recycling container, (If original
packaging is not available piease
package securely for shipping).

y, ' J

il laser recycling container to it 3. Seal laser recycling container
capacity but do not over fill. This securely and return to the
may cause damage to laser Cartridge Return Center using
cartridges dunng shipping. the pra-pasd shupping label.

Instructions for preparing inkjet recycling containers for shipment

.

1. Place emply inkjet cartridges into
the recycling caontainer. Fill inkjst
recycling contaner o 11s capacity,
but do not over fill.

Close the lid and seal the box wilh
tape, Return to the Carlridge
Return Center using the pre-pad
shipping iabel,

instructions for preparing cell phone recycling containers for shipment

™
Pragse Enopoin Your
# Fhsgs Herg!
S Eo=g=3
LELL iy
RECYCLISG mang
S

1. Ingert cell phone into
recycling contamer.

To review your recyaling rewards account, fogin at www MyBusinessRecycles com

CHL progy
RECYCLIRG miy

.

MNo loose batieries may 3. Seal cell phone recycling

be placed into the recyeling container securély and return
container. Each ceill phone 1o the Cartridge Return
battery must rermain securely Center using the pre-paid
contained in its cell phone. shipping iabel.







Description

o

Brother LC79BK SuperHY
Brother LC79C SuperHY
Brother LC79M SuperHY
Brother LC79Y SuperHY

Canon BC-01 0879A003

Canon BC-02 Apple M8041G/C Canon BX-2

0881A003

Canon BX-3 0884A003

Canon CL-211 Coler 2976B001

Canon CL-211 Color High Yield 29758001
Canen CL-241 Color 52098001 52088001
Canon CL-241XL Color 5208B001

Canon CLI-251BKXL. Black

Canon CLI-251CX1. Cyan

Canon CLI-281GYXL Gray

Canon CLI-251MXL Magenta

Canon CLI-251YXL Yellow

Canen PG-210 Black 29748001

Canon PG-210 Black High Yield 2873B001

Canon PG-240 Black 52078001 5206B001
iINCLUDES starter

Canon PG-240XL Black
Canon PG-240XXL Black 5204B001
Canon PGI-250BK Black

Canon PGI-258BKXXL Black

P 100 CY368AN

HP 131X CF210X Canon 13111131H 6273B001AA

HP 15 C&6150DN

HP 21 CO351AN

MP 21 Low Yield C9351G
MP 21 XL CH569AN

HP 22 C9352AN

HP 22 XL CH570AN

HP 27 C8727AN

HE 28 C8728AN

HP 40 Black 51640A

HP 45 51845A, HP C8842A
HP 54 CB334AN

HP 56 CE656AN

HP 57 CBB57AN

HP 58 CEB58AN

HP 59 C8359A

HP 60 Black CCB40WN

P 60 Tricolor CCB43WN
HP 80 Xl. Biack CCB41WN
HP 80 XL Tricolor CCB44WN
HP 61 Black CH561VWN

HP 61 Color CH562VWN

HP 81 XL Black CHS63VWN
HP 81 XL Color CHS64WN
HP 701 CCB35A

HP 78 C6578D/A

HP 901 Black CC653AN

HP 901 Tricolor CCE56AN
HP 901 XL Black CCB654AN
HP 932 Bfack CNO57AN

HP 932XL Black CNO53AN
HP 933 Cyan CND58AN

HE 933 Magenta CNOS9AN
HP 933 Yellow CNOBOAN
HP 933XL Cyan CNOS4AN
HP 833XL Magenta CNOS5AN
HP 933XL Yellow CNOSSAN
HP 95 8766W

HP 950 Biack CNO49AN

HP 950XL Black CND45AN
HP 951 Cyan CNOS0AN

HP 951 Magenta CNOS1AN
HR 851 Yeliow CNO52AN
HP 951XL Cyan CNO46AN
HP 951XL Magnta CNO47AN
HP 951XL. Yelow CNDO48AN
HP 97 9363w
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$0.15
$1.50
30.25
30.40
$0.10
$0.05
$0.50
5018
50.10
$0.05
$0.75
$0.25
$2.25
80.15
81.00
$0.65
$2.50
$0.25
$1.50
$0.05
$225
$0.50
$0.15
$0.20
$0.15
$0.15
$0.15
$0.20
$0.20
$0.20
$0.05
30.05
§0.20
$0.05
$0.05
$0.05
$0.20
50.20
$0.20
$0.40




HP 970 Black CN621AM $1.00
HP 871 Cyan CNE622AM $1.00
HP 971 Magenta CNG23AM $1.00
HP 971 Yeliow CN&24AM $1.00
HP 971XL Black CN625AM $1.15
HP 971XL Cyan CNG256AM $1.15
HP 971XL Magenia CN627AM 31.15

HP §71XL Yellow CNG28AM

v %
Lexmark 1 18C0781

Lexmark 13400+C $0.65
Lexmark 2 18C0190E $0.15
Lexmark 3 18C1530 $0.25
Lexmark 34 18C0034 $0.25
Lexmark 35 18C0035 $1.75
Lexmark 43XL and 41A 18Y0143/18Y0341 $0.50

Lexmark 44XL and 42A 18Y{0144/18Y0342

s e ok
Canon CL-211 Color High Yieid 25758001

et

HP 22 C9352AN $0.25
HP 60 XL Tri Color CCB44WN $0.40
HP 61 Colar CH564WN

HP 78 C8578D/A

HP 801 Tri Color CC856AN

Brother DR420 HL2240/2270 DR2200

Brother DR520/DR3100 $3.00
Brother DR820 $5.00
Brother DR-720/DR-3300 $2.90
Brother TN420/TN2210 $2.00
Brother TNASQ/TNZ220 HL2240/2270 $2.00

Brother TN4SQ/TN2220 HL2240/2270 Starter

JANUARY

Brother TNS70/TN540 30.40
Brother TNSBO/TNSS0 $1.75
Brother TNG20/TNSS0 $2.00
Brother TNG70/TN4100 $0.25
Brother TN-720/TN-3330 $1.50
Brother TN-750/TN-3380 $1.50

$1.50

Brother TN-780

Cancn 120 2617B0MAA

Canon E-16/20/31/40 1491A002AA $0.50
Canon FX-4 1558A002AA $50.18
Canon FX-6 1553A002AA $0.15
Canon FX-8/S35 Cartridge T 8955A001AA $6.05

7833AC01AA

o o . e
Dell 3110 Blk {2011 and Lates)
Dell 3110 Cyn (2011 and Later)
Dell 3110 Mag (2011 and Later)
Deli 3110 Yiw (2011 and Later)

Dell 3110/Xerox 6180 Cyan 310-8094 X560H2CG $0.15
113R00723

Dell 3110/Xercx 6180 Magenta 310-8096 $0.15
X560H2MG 113R0D0724

Dell 3110/Xerox 6180 Yellow 310-8008 3015
X560H2YG 113R00725

Dell 3130 Cyan High Yield 330-1189 G483F $1.00
Deli 3130 Cyn (2011 and Later) $1.00
Dell 3130 Mag (2011 and Later) $1.00
Delf 3130 Magenta High Yield 330-1200 G484F $1.00
Dell 3130 Yellow High Yield 330-1204 G485F $1.00
Dell 3130 Yiw (2011 and Later) $1.00

o _

HP 14A CF214A $1.50
HP 14X CF214X $3.00
HP 305A Black CE410A EXCLUDES STARTERS $0.50
HP 305A Cyan CE411A EXCLUDES STARTERS $0.50
HP 305A Magenta CE413A EXCLUDES STARTERS $0.5C
HP 305A Yeliow CE412A EXCLUDES STARTERS §0.50
HP 305X Black CE410X $0.50




HP 507A Cyan CE401A

HP 507A Mag CE403A

HP 507A Yiw CE402A

HP 507X Black CE400X

HF 646X Biack CE264X

HF 80X CF28CX

HEP C3869A/X Series 58i EP-W

HP C4127A Series 4000

HP C4127X Series 4000

HP C4125X Series 5000

HP C4182X Series 8100

HP CB081A Series 4100

HP C8061X Series 4100

HP C8543X Series 9000

HP CB435A Series P1006 EXCLUDES STARTERS
HP CB436A Series P1505 EXCLUDES STARTERS
HP CC364A Series P4014/P4015/P4515

HP CC364X Series P4015/P4515

HP CC531A Series CP2025/CM2320 Canon 118
Cyan EXCLUDES STARTERS

HP CC532A Series CP2025/CM2320 Canon 118
Yellow EXCLUDES STARTERS

HP CC533A Series CP2025/CM2320 Canon 118
Magenta EXCLUDES STARTERS

HP CE280X Series 3525/3530 Black INCLUDES
STARTERS

HP CE251A Series 3525/3530 Cyan INCLUDES
STARTERS

HP CE262A Series 3525/3530 Yellow INCLUDES
STARTERS

HP CE253A Series 3525/3530 Magenta INCLUDES
STARTERS

HP CE255A Series P3015
HP CE255X Series P3015 High Yieid

HP CE260X Series CP4025/CP4525 Black
INCLUDES STARTERS

HP CE261A Series CP4025/CP4525 Cyan INCLUDES
STARTERS

HP CE262A Series CP4025/CP4525 Yellow
INCLUDES STARTERS

$0.50
80.50
$0.50
$0.50
$1.50
$2,00
$2.50
$0.25
$0.50
$0.90
$0.85
$0.25
$0.75
$4.75
$0.25
3025
$3.50
$8.50
$0.50

56.50

$0.50

50.25

$0.25

$0.25

$0.25

$1.50
$6.00
$1.50

$1.50

$1.50

HP CE263A Series CP4025/CP4525 Magenta
INCLUDES STARTERS

HP CE270A Series CP5525n
8406216116/884962161166 Black

HF CE271A Series CP5525n
8486216116/884962161166 Cyan

HP CE272A Series CP5525n
8496216115/884962161166 Yellow

HP CE273A Series CP5525n
8496216116/884962161166 Magenta

HP CE278A Series P1566/P1606/M 1536 EXCLUDES
STARTERS

HP CE285A Series
P1102M1130M1210M1212M1213 EXCLUDES
STARTERS

HR CE390A LaserJet M4555 MFP/Enterprise 800
Series MB01/MB02/MS03

HP CE390X LaserJet M4555 MFP/Entemprise 600
Series MBO1/MB02/MBG3

HP CE505A Series P2035/2055
HP CE505X Series P2035/2055
HP CE740A Series 5225 Black
HP CE741A Series 5225 Cyan
HP CE742A Series 5225 Yellow
MP CE743A Series 5225 Magenta
MP Q1338A Series 4200

HP Q1339A Series 4300

HP Q2624X Series 1150

HP Q59424 Series 4250/4350
HP Q5942X Series 4250/4350
HP Q5945A Series 4345

HP Q5948A Series 1160

HF Q5849X Series 1320

HP Q5950A Series 4700 Black
HP Q5851A Series 4700 Cyan
HP Q5852A Series 4700 Yellow
HP Q5953A Series 4700 Magenta
HP Q6461A Series 4730 Cyan
HP QB6462A Series 4730 Yellow
HP QB463A Series 4730 Magenta
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$1.50
$5.00
$5.00
$5.00
$5.00
50.50

$0.40

$4.00
$8.00

§0.25
$2.15
$5.00
$5.00
$5.00
$5.00
§7.25
$2.50
$6.15
$3.00
$3.00
$2.50
$0.05
$1.15
$0.15
$0.25
$1.00
$1.00
$C.15
$1.00
$1.00




HP Q8471A/Q7581A Series 3600/3800 Canon 117 $0.15
Cyan
HP QB6472A/07582A Series 3600/3800 Cancn 117 3018
Yellow
HP QB6473A/Q7583A Series 3600/3800 Cancn 117 50.15
Magenta
HP Q6511A Series 2420 30.15
HR Q6511X Series 2420 $2.00
HF Q7516A Series 5200 $2.00
HP Q7551A Series P3005/M3035 $0.50
HP Q7551X Series P3005/M3035 $1.75
HP Q7553A Series LJP2015 $0.05
HP Q7553X Series LIP2015 $1.25
HF Q7570A Series M5025/M5035 $2.00
- S s

IBM INFOPRINT N24/32/40 90H3566 $0.65

Lexmark 520/521/620/621 $5.00

Lexmark E250411A/E250A21A E350/E352E250 Dell $0.15
1720 IBM 16121622

Lexmark MS310 (50FOHAD) $4.00
Lexmark Optra T420 Dell 82500 IBM 1222 $0.50
l.exmark Optra T430 IBM 1422 $0.25
L.exmark T30 12A7612 Dell M5200/5210N/5310N $2.00
IBM 13321352

Lexmark T632/T634 Dell W5300N [BM 1352/1372 $1.40
Lexmark T640/642 Dell 5210 1IBM 1532/1552 $2.00

Lexmark T644 Dell 5310 IBM 1572 $2.00

o
2 e

Panasonic UG-5510 UF-780/790/DX800 $1.00
Panasonic UG-5520 UF780/30/DX800 $0.60
Panasonic UG-5540 $0.15

=

Samsung ML1610/ML2010 SCX-4521D3 $0.50
Samsung ML1610/ML2010 SCX-452103 §0.50
Samsung MLT-D2055/XAAML-3312ND $0.40

o 2 S o S 5

Xerox 6RB881

HP CC364A Series PA014/P4015/PA515
HP CC364X Series PA015/P4515

HP CE380X Laserlet M4555 MFP/Enterprise 600
Series M601/MB02/M803

HP CES05X Series P2035/2055
HP Q1338A Series 4200

HEP Q1333A Series 4300

HP Q5%842A Series 4250/4350

HP Q5942X Series 4250/4350

;F_‘ Q755_3§ Series LJP2015

s

£5,
Panasonic UG-5510 UF-780/790/0X800
Panasonic UG-5520 UF780/30/0X800

JANUARY

$0.25
$1.00
$0.25

$0.15
$0.50
50.15
$0.25
$0.25
$0.05

$0.15
$0.15
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GzoneRavineZ $6.00

Description Price | axcsm 51200
—— . e | oo ae i
iPad 16GB $20.00 Amaze $14.00
iPad 4 32 GB $120.00 | Design $11.00
iPad 64GB $30.00 | DroidDNA $29.00
IPAD MiNI 16GR 57500 | EvoView 4G $6.00
iPad2 16GB sap0p | EVOAGLTE $24.00
iPad? 32GB $50.00 | HO7 $9.00
iPad2 64GB $60.00 | Inspire4G $9.00
iPad3 16GB $7000 | One32GB $86.00
iPad3 32G8 ga0.00 | ONEBACB $67.00
iPad3 64GB se000 | One sV $14.00
IPHONE 58 16GB s141.00 | OneVx $30.00
IPHONE 55 64GB sos.0p | OnexX+ $60.00
iPhone4 16GB sa00n | OneS $18.00
Phoned 8GR $3000 | ©neX $27.00
iPhonedG 32GB $2500 | PG86100 $28.00
iPhoneds16 $35.00 Rezound $6.00
iPhone4s32 $45.00 Sensation $5.00
iPhone4s64 $50.00 Sensation XE $15.00
iPhore516GB $100.00

iPhoneb32GE $110.00

iPhoneS64GB _ o $120.00

Q10 $60.00 ICP870 $8.00

RSG50 $6.00 ICvB950 $19.00
RO700 $6.00 LG-ES60 $13.00
RO780 $5.00 Pg25 $8.00
RO790 $7.00 Pg30 $11.00
R9800 $9.00 P935 $5.00
R8810 $12.00 P9s9 $6.00
R8850 $13.00 V5840 $6.00
R9860 $6.00 V&8910 $7.00
R9900 $17.00 V8920 $8.00

R9930 $24.00 V8830 $14.00

it
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Atrix HD $8.00 | SCHU380 $7.00
Droid4 $15.00 SGHD720 $6.0C
DroidRazr $11.00 SGHI317 $68.00
Droie Razr M $27.00 SGHi437 $17.00
MZ617-16GB $24.00 SGHIes7 $6.00
MZ617-32GB $23.00 SGHiB77 $7.00
RazHD 334.00 SGHIi717 $12.00
RazrMaxxHD $71.00 SGHi727 $30.00
RazrMaxxHD $18.00 SGHI747 350.00
XT897 $11.00 SGHI777 $36.00
e s . cotiga? £16.00
SGHig47 $16.00
SGHIge7 $13.00
SGHig27 $5.00
SGHig37 $8.00
SGHIg57 $24.00
: SGHIga7 $9.00
Discover - 800 1 o ahmens $10.00
-. . SUN | | SGHT7e9 524.00
Galaxy Rugby Pro SGH-1547 $12.00 SGHTE59 $14.00
Galaxy S Plus GT-19001 $6.00 SGHTO5S 59.00
GALAXY TAB SPHP500 $16.00 SGHTOS0V $9.00
GTI9020T $8.00 SGHTERO $31.00
GTI900 $17.00 SGHTOSG $46.00
GTI9250 82000 | sGHTe9932GB $16.00
Gt-56802 $12.00 SPHD700 $7.00
GT-37560M $8.00 | spHD710 $16.00
1020A $5.00 | spHL710 $40.00
19220-32GB $10.00 SPHMI50 $9.00
SCHI415 $18.00 SPHP100 $16.00
SCHi510 $6.00 !
SCHi515 $6.00 CE508 ” = I $5.00
SCHi535 $58.00 CBE03 $64.00
SCHIB0S $16.00 LT28AT $14.00
SCHIS0S 7200 1| T30aTILT30P Xperia T $13.00
SCHR530M $35.00 XPERIA SP $15.00
SCHRS830 $9.00
SCHRS50 $72.00
SCHRI50 $72.00
SCHRY70 16GB $56.00

B T O el e R
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Description Price
HP 1200 Fuser $2.50
HP 1300 Fuser $2.50
HP 3600/3800 RM1-2665 $2.50
HP 3800 ITB (duplex) RM1-2752-100 §$5.00
HP 4014/4015/4515 RM1-4554 $5.00
P Laser Jet 5100 RG5-7060 $7.50
HP Laseriet 4250/435C RM1-1082 $5.00
HP Laserjet 5200 RM1-2522 $2.50
HP |aserjet 5si,8000 Paper Input RG5-1852 $5.00
HP l.aserjet 9000 Paper Input Assembly $5.00
RGS-5681

HP {aserjet 8000 RG5-5750 $5.00
HP Laserjet P3015 RM1-6274 $5.00
HP M401dn Fusing Assembly, for 110-127VAC $10.00
HP M712 - Fuser Assembly $5.00
HMP M775 Fuser $5.00
HP P2035/P2055 Fuser Core $5.00
HP P3005 Fuser $5.00
l.exmark E260 Fuser Assembly 110-120 Volt $2.50
Lexmark T634 Fuser $2.50
Lexmark T650/652/654 40X4418 $5.00




